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INTRODUCTION

This document comprises the indirect cost rate proposal (hereby known as the Proposal) for
the Alaska Department of Labor and Workforce Development (hereby known as the Department)
for the Department's fiscal year beginning July 1, 2012 and ending June 30, 2013 (FY 2013). The
Proposal has been developed to support the approval of a FY 2013 Department-wide fixed indirect
cost rate and FY 2013 Vocational Rehabilitation Division fixed indirect cost rate by the U.S.
Department of Labor (USDOL).

The Proposal has been prepared in accordance with U.S. Office of Management and Budget
Circular A-87 (OMB A-87), "Cost Principles for State, Local and Indian Tribal Governmenis".
OMB A-87 establishes principles and procedures for the allowability and recovery of both direct
and indirect costs on federally funded programs. In order for a government entity to recover the
costs of administrative and support services (indirect costs) on federally funded grants and awards,
OMB A-87 requires an indirect cost rate proposal to be prepared annually and submitted to the
entity's cognizant federal agency for review and approval. The Department's cognizant federal
agency is USDOL.

Financial and supporting information required by OMB A-87 and USDOL to be included in
an indirect cost rate proposal have been included in this submission. The information is presented
in the following Proposal sections and appendices:

Q Section II: Certificate of Indirect Costs - Certificate signed by an authorized
Department official certifying the Proposal has been prepared in accordance with
applicable policies and procedures of OMB A-87.

Q Section III: Organization Overview - Description of the responsibilities, services,
and funding of the Department's divisions and programs.

O Section IV: Cost Policy - Statements on the Department's cost policies, and
descriptions of procedures and methods used to assign costs to benefiting programs
and funding sources.

O Section V: Financial Information - Schedules providing the Department's actual
expenditures for the fiscal year ended June 30, 2011 (FY 2011) and budgeted
expenditures and funding for FY 2013.

O Section VI: Classification of Costs - Schedule providing the Department's
classification of costs as either direct or indirect, and supporting schedules for costs
classified as indirect costs.

Q Section VII: FY 2013 Department-Wide Fixed Indirect Cost Rate - Schedules
providing the calculation of the FY 2013 Department-wide indirect cost rate.

INTRODUCTION PAGE 2



ALASKA DEPARTMENT OF
LABOR AND WORKFORCE DEVELOPMENT FY 2013 ICRP

QO Section VIII: FY 2013 Vocational Rehabilitation Fixed Indirect Cost Rate -
Schedules providing the calculation of the FY 2013 Division of Vocational
Rehabilitation indirect cost rate.

O Section IX: Allocated Costs - Description of the methodology and bases utilized to
allocate costs benefiting more than one program.

O Appendix A: Organization Charts - FY 2013 Department organization charts.
O Appendix B: Chart of Accounts - FY 2013 Department chart of accounts.

O Appendix C: FY 2011 and FY 2013 Leases - Copy of FY 2011 lease costs and FY
2013 budgeted costs that show state paid versus component costs by lease that have
been claimed as indirect costs.

Q Appendix D: FY 2011 Legislative Audit - Copy of FY 2011 billings by the State of
Alaska Legislative Audit that have been claimed as indirect costs.

O Appendix E: FY 2011 AKSAS/AKPAY Unbilled - Copy of FY 2011 unbilled
AKSAS/AKPAY usage by the Department of Administration, Division of Finance,
that have been claimed as indirect costs.

O Appendix F: FY 2011 Statewide Cost Allocation Plan Agreement - Copy of the
FY 2011 statewide cost allocation plan agreement identifying the Department’s FY
2011 fixed statewide costs.

O Appendix G: Tax Collection Activity - Description of the Department’s tax
collection activity.

O Appendix H: Unemployment Insurance Penalties and Interest Activity -
Information on the Department’s Unemployment Insurance penalties and interest
activity.

O Appendix I: Income Eligibility Verification System - Information on the
Department’s income eligibility verification system.

O Appendix J: Trend Analysis, FY 2012 and FY 2013 - Analysis on projected
Department overhead with variances.
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STATE OF ALASKA
DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
CERTIFICATE OF INDIRECT COSTS

This is to certify that I have reviewed the indirect cost rate proposal submitted herewith and
to the best of my knowledge and belief:

1) All costs included in this proposal to establish fixed indirect costs rates for the fiscal
year July 1, 2012 through June 30, 2013 are allowable in accordance with the
requirements of the federal award(s) to which they apply and OMB Circular A-87,
"Cost Principles for State and Local Governments." Unallowable costs have been
adjusted for in allocating costs as indicated in the cost allocation plan.

2) All costs included in this proposal are properly allocable to Federal awards on the
basis of a beneficial or causal relationship between the expenses incurred and the
agreements to which they are allocated in accordance with the applicable
requirements. Further, the same costs that have been treated as indirect costs have not
been claimed as direct costs. Similar types of costs have been accounted for
consistently and the Federal Government will be notified of any accounting changes
that would affect the predetermined rate.

I declare that the foregoing is true and correct.

Governmental Unit: State of_Al@ka, Department of Labor and Workforce Development
Signature: Qy ﬁ :J] VH (R

Name of Official: Paloma Harbour

Title: Acting Director, Division of Administrative Services

Date of Execution: 2 /.2 5’/ [
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ORGANIZATION OVERVIEW

The Department consists of the Office of the Commissioner, the Alaska Labor Relations
Agency, and seven divisions: Administrative Services, Workers' Compensation, Labor Standards
and Safety, Employment Security, Business Partnerships, Vocational Rehabilitation, and the Alaska
Vocational Technical Center. Divisions consist of components. Brief descriptions of division and
component responsibilities, services, and funding are provided in the following text. FY 2011
actual expenditures, and FY 2013 budgeted expenditures and funding information for each division
and component are provided in Section V, Financial Information, of the Proposal. Organization
charts are provided in Appendix A.

Office of the Commissioner

The mission of the Office of the Commissioner is to provide support and policy direction to
divisions within the Department. The Commissioner, Deputy Commissioner, Assistant
Commissioner and their support staff are responsible for ensuring the overall coordination and
accomplishment of the Department’s mission and responsibilities. The Commissioner, Deputy
Commissioner and Assistant Commissioner, in cooperation with division directors, provide policy
direction and management oversight of all Department activities. Strong direction from the
Commissioner's Office is critical to the success of the services provided by the Department.

Funding Sources:
1004: General Fund Receipts
1007: Inter-Agency Receipts
Alaska Labor Relations Agency

The mission of the Alaska Labor Relations Agency is to administer the Public Employment
Relations Act and the labor relations’ provisions of the Alaska Railroad Corporation Act. The
Agency promotes cooperative relations between government and its employees, and protects the
public by assuring effective and orderly operations of government. Agency services include:

O Conducting elections on union representation for collective bargaining.

O Investigating unfair labor practice complaints, unit composition disputes,
representation and other issues.

O Providing mediation and conciliation services where appropriate.
O Conducting pre-hearing conferences, hearings, and issuing decisions.

O Considering employee claims for religious exemption from the obligation to pay
monthly union dues.
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O Determining strike class eligibility of employees.
O Conducting periodic public meetings and training.
Funding Source:
1004: General Fund Receipts
Administrative Services Division

The mission of the Division of Administrative Services is to provide support to the
Department's programs. The Division provides centralized support services, assists in formulation
of operating policies, and develops and implements management procedures for the Department.
The Division consists of five components: Management Services, Human Resources, Leasing, Data
Processing, and Labor Market Information.

Management Services Component

The mission of the Management Services Component is to provide for efficient and
effective administrative services in support of the Department's programs. The Component
provides budget planning, monitoring and reporting; federal and state accounting and reporting; and
procurement, mail and office space management for Department programs.

Funding Sources:
1002: Federal Receipts
m Indirect cost recoveries from grants and awards administered by the Department.
1003: General Fund Match
1007: Inter-Agency Receipts
Human Resources Component

The Human Resources Component assists the Department in recruiting, managing, and
developing a high quality workforce. Services include monitoring and ensuring Department
compliance with all state and federal employment laws and assisting in the monitoring and
compliance of the Department with collective bargaining agreements. This component also
provides a Reimbursable Service Agreement (RSA) with the Department of Administration
(DOA) for payroll, leave, benefits administration, and assistance in maintaining employee and
management relations.

Funding Sources:

1004: General Fund Receipts

ORGANIZATION OVERVIEW PAGE 8



ALASKA DEPARTMENT OF
LABOR AND VWWORKFORCE DEVELOPMENT FY 2013 ICRP

Leasing

The Leasing Component funds an RSA with the DOA Division of General Services,
Leasing scction. DOA provides leasing procurement, space management, and makes payments to
the lessors for space occupied by the Department. Divisions also pay a portion of lease expense to
DOA.

Funding Sources:
1004: General Fund Receipts
Data Processing Component

The Data Processing Component provides mainframe and desktop programming, database
and security administration and network services installations and support. Services include:

O Data Processing operations long-term planning.

Technology assessment.

Data Processing development and enhancement project management.
Production job running, merging and printing, production output.
Database administration.

Local Area Network (LAN) installation, maintenance and administration.

Mainframe and LAN application analyses and programming.

o U 0 0 0o 0o D

Expert-level computer and LAN desktop trouble shooting support in coordination
with local, first-level support.

Funding Sources:
1002: Federal Receipts
m CFDA 17.207 - Employment Service - Wagner Peyser Grant

m CFDA 17.225 - Unemployment Insurance - Administration; Temporary Extended
Unemployment Compensation

m CFDA 17.245 — Trade Adjustment Assistance — Workers
1004: General Fund Receipts

1007: Inter-Agency Receipts
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Labor Market Information

The Labor Market Information Component collects, analyzes and publishes information on
employment, unemployment, wage rates, occupational injurics, population cstimates and forecasts,
and other economic and demographic information.

Funding Sources:
1002: Federal Receipts

m CFDA 17.002 - Labor Force Statistics - Current Employment Statistics; Local
Area Unemployment Statistics; Quarterly Census of Employment and Wages;
Occupational Employment Statistics; Mass Layoff Statistics

m CFDA 17.005 - Compensation and Working Conditions - Annual Survey; Census
of Fatal Occupational Injuries

m CFDA 17.207 - One Stop; Workforce Information Council
m CFDA 90.100 - Denali Commission
1004: General Fund Receipts
1007: Inter-Agency Receipts
1108: Statutory Designated Program Receipts
1157: Workers Safety and Compensation Administration Account (WSCAA)
Workers' Compensation Division

The mission of the Division of Workers' Compensation is to ensure that injured Alaska
workers receive benefits as defined by law. The Division assures that employees are properly
compensated for their work related injuries or illnesses and that the employers’ rights are protected,
properly monitor payments to and from the Second Injury Fund to assure the viability and stability
of the fund; and increases communication and create efficiencies to reduce the financial burden on
fishermen. The Division consists of five components: Workers' Compensation, Workers’
Compensation Appeals Commission, Workers’ Compensation Benefits Guaranty Fund, Second
Injury Fund, and Fishermen's Fund.

Workers' Compensation Component

The Workers' Compensation Act, enacted in 1962, established a Board, currently consisting
of 15 members, which helps establish policy on the division’s mission. The Board also approves
regulations and adjudicates disputes between employers and employees. The Workers'
Compensation Component is the administrative arm of the Alaska Worker's Compensation Board,
enforcing the Alaska Workers' Compensation Act. The Component investigates uninsured
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employers, tracks and records all aspects of workers' compensation and provides information as
requested. Other services include mediating workers' compensation disputes between employees
and employers and attempting to resolve them informally. The Component conducts pre-hearings
and formal hearings, issues formal decisions and orders that are appealable to the courts, administers
the volunteer reemployment benefits program and provides for general compliance with the Act.

Funding Sources:

1004: General Fund Receipts

1157: Workers Safety and Compensation Administration Account
Workers’ Compensation Appeals Commission Component

The Workers’ Compensation Appeals Commission Component provides for the quick and
fair resolution of appeals from the final decisions and orders of the Alaska Workers” Compensation
Board. The Commission was established in 2005 and is tasked with the need to set up procedures,
monitor the results and modify them as necessary to ensure appellants receive a speedy hearing.
The Commission is the exclusive and final authority for determining all questions of law and fact
arising out of the Alaska Workers’ Compensation Act. On matters taken to the Commission, the
decision of the Commission is final and conclusive, unless appealed to the Alaska Supreme Court.

Funding Sources:
1157: Workers Safety and Compensation Administration Account
Workers’ Compensation Benefits Guaranty Fund Component

The Workers’ Compensation Benefits Guaranty Fund Component provides for paying
benefits (both medical and weekly disability compensation) to workers who have been injured while
working for an employer that was not in compliance with the Workers’ Compensation Act.
Payment of medical benefits allows workers to receive prompt medical care allowing them to
recover and return to work.

Funding Sources:
1203: Workers’ Compensation Benefits Guaranty Fund
Second Injury Fund Component

The Second Injury Fund Component ensures that workers' compensation insurance
premiums for employees suffering from a condition caused by an earlier injury are equivalent to
those of able-bodied workers. The Component provides an incentive for employers to hire or retain
an injured or disabled worker by helping to maintain insurance premiums for handicapped
employees that are equivalent to those of able-bodied workers by limiting the liability of an
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employer in regards to the amount of compensation, which is paid when a disabled employee is
involved in a second injury.

Funding Sources:
1031: Second Injury Fund Reserve Account
Fishermen's Fund Component

The Fishermen's Fund Component provides for the care and treatment of Alaska
commercial fishermen whose injuries or illnesses are directly connected to operations as fishermen
on shore or in Alaska waters. The Fishermen's Fund was established in 1951 and provides funds for
the care and treatment of Alaska licensed commercial fishermen whose injuries or illnesses are
directly connected to operations as fishermen. The Fund is not an insurance program, but an
emergency fund payer of last resort for medical costs.

Funding Sources:
1032: Fishermen's Fund Reserve Account
Labor Standards and Safety Division

The mission of the Division of Labor Standards and Safety is to provide safe and legal
working conditions. This Division provides oversight, enforcement, consultation and training
services relating to wage and hour laws, employment preference, child labor laws, and occupational
safety and health; licensing enforcement of construction contractors, and electrical and mechanical
administrators; certification of electricians, power linemen, plumbers, blasters and painters;
certification and training for individuals who work with toxic and hazardous substances; and
inspections of electrical and mechanical systems for code compliance. The Division consists of four
components: Wage and Hour Administration, Mechanical Inspection, Occupational Safety and
Health, and the Alaska Safety Advisory Council.

Wage and Hour Administration Component

The Wage and Hour Administration Component cnsures that employees are justly
compensated for their work, safeguards workers from unscrupulous employment practices, and
ensures that children are not exploited by employment in dangerous occupations. Collection of
wages for employees, who have not been properly paid, is performed by a staff of investigators and
technicians in three regional offices statewide, who investigate underpayment, or nonpayment, of
wages earned or benefits accrued. Child labor laws are enforced by the investigative and technical
staff that review and approve or deny work permits for all minors employed in the state.
Investigators visit employers to check for understanding of, and compliance with, the child labor
laws. Enforcement of employment preference and prevailing wage laws is accomplished through
audits of certified payrolls for public construction projects. Investigative staff educate employers
and employees about their rights and obligations under Alaska labor laws through employer visits,
seminars, briefings and other forums.
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Funding Sources:
1004: General Fund Receipts
1007: Inter-Agency Receipts
Mechanical Inspection Component

The Mechanical Inspection Component protects the public safety by providing oversight
and inspection for hazards related to boilers, pressure vessels, elevators, escalators, wheelchair lifts,
recreational devices, electrical and plumbing installations statewide; and by testing and licensing
people associated with some of these activities. Component services include:

O Issuance of certificates of fitness for validating the qualifications of electricians,
power linemen, plumbers and boiler operators.

O Inspection of boilers and pressure vessels for safety.

O Inspection of new construction, and alterations to existing construction, for
compliance with applicable state plumbing and electrical codes.

O Inspection of new and existing elevators, escalators, tramways, ski lifts and
amusement rides for safety, and proper maintenance and operation.

O In conjunction with the Department of Commerce, Community and Economic
Development, ensuring electricians, plumbers, construction contractors and
electrical/mechanical administrators have proper certificates and/or licenses.

Funding Sources:
1004: General Fund Receipts
1005: General Fund Program Receipts
1007: Inter-Agency Receipts
1172: Building Safety Account
Occupational Safety and Health Component

The Occupational Safety and Health Component works in partnership with Alaskan
employers and workers toward eliminating workplace injuries, illnesses and deaths and to assist
employers in complying with state and federal regulations relating to occupational safety and health.
Component services include:

Q Providing for prompt elimination or restraint of imminent danger situations and
investigating employee complaints, work-related fatalities and catastrophes.
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Q Completing compliance inspections in accordance with state and federal mandates,
without advance notice, to assess workplace safety and health, and issuing citations if
necessary.

QO Preparing, adopting, amending, or repealing general and specific safety and health
standards governing the conditions of employment in all workplaces to be "as
stringent" as those adopted or recognized by the United States Secretary of Labor
under the authority of the Occupational Safety and Health Act of 1970.

O Protecting employees against discharge or discrimination for exercising the rights
afforded by the Alaska Occupational Safety and Health (AKOSH) standards.

Q Encouraging voluntary compliance by employers and employees in reducing the
number of safety and health hazards at their work places through consultative on-site
visits, and providing employers and employees training on state and federal
regulations.

QO Processing employer requests for variances from existing standards.

O Compiling and disseminating statistical information on program activity for
department and state administrators and the federal Occupational Safety and Health
Administration (OSHA).

O Issuing certificates of fitness for validating the qualifications of painters, asbestos
abatement workers, and explosive handlers; and auditing asbestos abatement and
explosive handlers training programs.

Funding Sources:
1002: Federal Receipts
m CFDA 17.503 - Occupational Safety and Health 23G
® CFDA 17.504 - Consultation Agreements 21D
1003: General Fund Match
1005: General Fund Program Receipts
1007: Inter-Agency Receipts
1157: Workers Safety and Compensation Administration Account
Alaska Safety Advisory Council Component

This component funds the annual Governor's Safety and Health Conference that presents
three days of occupational safety and health seminars to business owners, managers, supervisors
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and employees, and is funded by receipts from attendees and businesses that choose to participate.
In addition to sponsoring the annual conference, the Alaska Safety Advisory Council works with
organizations, individuals, and groups that are interested in the promotion of safety to reduce
accidental death and injury.

Funding Sources:
1108: Statutory Designated Program Receipts
Employment Security Division

The mission of the Division of Employment Security is to promote employment
opportunities and provide unemployment insurance. The Division consists of three components:
Employment and Training Services, Unemployment Insurance, and Adult Basic Education.

Employment and Training Services Component

The Employment and Training Services Component provides labor exchange services for all
Alaskans, matching employers with job seekers, prepares job seekers for employment, provides
specialized labor exchange and case management services for recipients of both the Alaska
Temporary Assistance Program (ATAP) and food stamps in order to place them in unsubsidized
employment, and provides priority services to veterans in compliance with federal laws.

Funding Sources:
1002: Federal Receipts

m CFDA 17.207 - Employment Service - Wagner Peyser Funded Activities, Foreign
Labor Certification, and Disability Employment Initiative

m CFDA 17225 — Unemployment Insurance, Reemployment Services and
Reemployment Eligibility, Unemployment Insurance Modernization Funds

m CFDA 17.235 - Senior Community Service Employment Program

m CFDA 17.245 - Trade Adjustment Assistance

m CFDA 17.271 — Work Opportunity Tax Credit Program

m CFDA 17.273 — Temporary Labor Certification for Foreign Workers
m CFDA 17.801 - Disabled Veterans' Outreach Program

m CFDA 17.804 - Local Veterans' Employment Representative Program

1003: General Fund Match
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1004: General Fund Receipts

1007: Inter-Agency Receipts

1049: Training and Building Fund

1108: Statutory Designated Program Receipts
Unemployment Insurance Component

The Unemployment Insurance (UI) Component assesses and collects employer and
employee contributions for deposit into the UI Trust Fund, collects State Training Employment
Program (STEP) and Alaska Training and Vocational Education Program (TVEP) receipts, and
pays Ul benefits to workers who are temporarily unemployed.

Funding Sources:
1002: Federal Receipts

m CFDA 17.207 - Employment Service - Wagner Peyser Grant; Reemployment
Services; Work Opportunity Tax Credit

m CFDA 17.225 - Unemployment Insurance - Admin; Federal Unemployment
Benefit Assistance; Temporary Extended Unemployment Compensation;
Reemployment Services and Reemployment Eligibility Assessment

1005: General Fund Program Receipts

1007: Inter-Agency Receipts

1054: State Employment and Training Program

1108: Statutory Designated Program Receipts

1151: Technical Vocational Education Program Account
Adult Basic Education Component

Through grants, the Adult Basic Education Component provides instruction in the basic
skills of reading, writing, mathematics, and General Educational Development (GED) preparation
and testing with emphasis on practical life skills and integrating workplace readiness skills into
instruction.

Funding Sources:

1002: Federal Receipts
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m CFDA 84.002 - Adult Education State Grant
1003: General Fund Match
Business Partnership Division

The mission of the Division of Business Partnerships is to develop and support workforce
development programs designed to meet Alaska’s needs. The Division has responsibility for the
following state and federal programs: the Workforce Investment Act of 1998 (WIA) Title I, the
State Training Employment Program (STEP), the Denali Commission Training funds, and the
Alaska Construction Academy. The Division consists of these components: Business Services and
Alaska Workforce Investment Board (AWIB). In addition to these components, pass-through
funding designated by the Alaska legislature to named recipients is processed by the Division.
These include Kotzebue Technical Center Operations Grant, Southwest Alaska Vocational and
Education Center Operations Grant, Yuut Elitnaurviat, Inc. People’s Learning Center Operations
Grant, Northwest Alaska Career and Technical Center Grant, the Delta Career Advancement Center
Grant, New Frontier Vocational Technical Center Grant, and Construction Academy Training.

Alaska Workforce Investment Board

The Workforce Investment Board Component, in conjunction with the Alaska Workforce
Investment Board, is responsible for the oversight and continuous improvement of the federal, state,
and local partnerships that implement the workforce investment system. This includes responsibility
for the Workforce Investment Act (WIA), State Training and Employment Program (STEP), and
the Denali Commission Training Funds.

Funding Sources:
1004: General Fund Receipts
1007: Inter-Agency Receipts
Business Services Component

The Business Services Component designs and implements workforce development
programs that align with the policies of the Alaska Workforce Investment Board. Business Services
provides administration, technical assistance and grant management of federal and state funds
allocated to the local areas as identified by the Alaska Workforce Investment Board. In addition,
the Component contributes performance and evaluation support.

Funding Sources:
1002: Federal Receipts
= CFDA 17.258 Workforce Investment Act - Adult

= CFDA-17.259 Workforce Investment Act - Youth
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= CFDA-17.278 Workforce Investment Act — Dislocated Workers
=  CFDA 90.100 Denali Commission

1004: General Fund Receipts

1007: Inter-Agency Receipts

1054: State Employment and Training Program

1151: Technical Vocational Education Program Account

1212: Federal Stimulus: ARRA

» CFDA-17.275 Program of Competitive Grants for Worker Training and Placement
in High Growth and Emerging Industry Sectors — “Alaska Green Jobs”

=  CFDA 17.277 Workforce Investment Act National Emergency Grants
Kotzebue Technical Center Operating Grant Component

The Kotzebue Technical Center Grants Component provides funds to the Alaska Technical
Center (ATC) located in Kotzebue. ATC offers residential adult vocational training through the
Northwest Arctic Borough School District. ATC operates programs in building industrial
technology, office occupations, mine maintenance technology, and health occupations in addition to
short-term training in response to statewide industry needs. This is a pass through grant and the
department has no authority over the management of the program, except to collect and track
performance data and develop the grant agreement.

Funding Sources:
1004: General Fund Receipts
1151: Technical Vocational Education Program Account
Southwest Alaska Vocational and Education Center Operations Grant Component

The Southwest Alaska Vocational and Education Center (SAVEC) Operations Grant
provides funding for vocational and technical training in rural Alaska. SAVEC adapts training
courses to meet industry needs. This is a pass-through grant and the department has no authority
over the management of the program, except to collect and tract performance data and develop the
grant agreement.

Funding Source:

1004: General Fund Receipts
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1151: Technical Vocational Education Program Account
Yuut Elitnaurviat, Inc. People’s Learning Center Operations Grant Component

The Yuut Elitnaurviat, Inc. People’s Learning Center Operations Grant Component provides
funding for industry specific training opportunities to the Yukon Kuskokwim Delta. This is a pass-
through grant and the department has no authority over the management of the program, except to
collect and tract performance data and develop the grant agreement.

Funding Source:
1151: Technical Vocational Education Program Account
Northwest Alaska Career and Technical Center Operations Grant Component

The Northwest Alaska Career and Technical Center (NACTEC) Component provides an
operations grants to high school students. NACTEC provides the necessary resources and skills to
prepare them for skilled employment opportunities and the pursuit of postsecondary education. This
is a pass-through grant and the department has no authority over the management of the program,
except to collect and tract performance data and develop the grant agreement.

Funding Source:
1004: General Fund Receipts
1151: Technical Vocational Education Program Account

Delta Career Advancement Center Grant Component

The Delta Career Advancement Center Component provides an operation grant to Partners
for Progress in Delta Inc. (PPD) to operate the Delta Career Advancement Center in Delta Junction.
PPD provides market-driven vocational and technical training and education in the region and
creates an environment that promotes commitment to education and career advancement. This is a
pass-through grant and the department has no authority over the management of the program,
except to collect and tract performance data and develop the grant agreement.

Funding Source:
1151; Technical Vocational Education Program Account
New Frontier Vocational Technical Center Component

The New Frontier Vocational Technical Center (NFVTC) Component provides an
operational grant to NFVTC to support market driven vocational and technical training in rural
Alaska and create an environment that promotes commitment to education and career opportunities.
This is a pass-through grant and the department has no authority over the management of the
program, except to collect and tract performance data and develop the grant agreement.
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Funding Source:
1151: Technical Vocational Education Program Account

Construction Academy Training Component

The Construction Academy Training Component provides a grant to the Construction
Education Foundation for administration of the Alaska Construction Academy (ACA). The ACA
attracts and trains young people and adults for employment in high demand construction and trade
apprenticeship programs, as defined by the Alaska Workforce Investment Board.

Funding Source:
1004: General Fund Receipts
Division of Vocational Rehabilitation

The Division of Vocational Rehabilitation (DVR) is a combined federal/state program under
the authority of the Rehabilitation Act of 1973, as amended in 1998. The Division works to assist in
accomplishing the individualized goals of each person with a disability. A full array of vocational
rehabilitation services, independent living services, support and assistance in employment, assistive
technology, and referrals are offered. In partnership with other state agencies, private sector
businesses, vendors, and non-profit organizations, individuals are assisted and encouraged in
realizing their potential and personal independence as full participants and citizens in their
community. Employers are provided trained and willing workers able to do the job.

The Division also adjudicates claims on behalf of the Social Security Administration for
Title IT and Title XVI applicants for disability benefits and provides referrals for services. The
Division also administered the American Disabilities Act; however, this function was transferred to
the Department of Administration in FY 2013. The Division consists of six components: Vocational
Rehabilitation Administration, Client Services, Independent Living Rehabilitation, Disability
Determination, Special Projects, and Assistive Technology.

Vocational Rehabilitation Administration Component

The Vocational Rehabilitation Administration Component provides administrative oversight
and support for all programs and activities of the Division. Component services include:

O Identification of federal and state resources necessary to operate programs;
Liaison with other public and private agencies;
Communications within and outside the organization;

Policy direction for all components within the Division;

o U O O

Oversight, development, evaluation and control of all activities of the Division;
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O Monitoring grants fund provided to public and private-non-profit organizations;

O Accounting services for all program grant funds provided to individuals and non-profit
organizations; and

O Design and use of integrated information and communications systems to promote
effective and efficient daily operations and planning.

Funding Sources:
1002: Federal Receipts
®m Indirect cost recoveries from grants and awards administered by the Division.
1004: General Fund Receipts
1007: Inter-Agency Receipts
Client Services Component

The Client Services Component provides direct services to individuals with disabilities.
Services funded from this Component are planned and delivered for the purpose of assisting
individuals with disabilities who are in need of vocational rehabilitation to prepare for and acquire
employment in the competitive labor market. Guidance and counseling funds enable vocational
rehabilitation counselors, assistants, and support staff to provide direct services to individuals with
disabilities. Case services funds are used to purchase services for individuals with disabilities who
are cligible for vocational rehabilitation. Federal law requires the provision of a variety of services
to meet the individual vocational needs of a person with a disability.

Funding Sources:
1002: Federal Receipts

m CFDA 84.126 - Rehabilitation Services: Vocational Rehabilitation Grants to
States - Basic Support

m CFDA 84.265 - Rehabilitation Training: State Vocational Rehabilitation Unit In-
Service Training

m CFDA 96.006 - Supplemental Security Income
1003: General Fund Match
1007: Inter-Agency Receipts

1117: Vocational Rehabilitation Small Business Enterprise Fund
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Independent Living Rehabilitation

The Independent Living Component funding to Centers for Independent Living to support
the needs of those persons who experience significant disabilities. These individuals are often
unable to work. They are often institutionalized at taxpayer expense in nursing homes or other
long-term care facilities. A major focus of the independent living program is the development of
support and transition systems to allow persons with severe disabilities to move from institutions
into community living environments at considerably less cost to the public.

Funding Sources:
1002: Federal Receipts
m CFDA 84.169 - Independent Living Part B

m CFDA 84.177 - Rehabilitation Services - Independent Living Services for Older
Individuals Who are Blind

1003: General Fund Match
1004: General Fund Receipts
Disability Determination Component

The Disability Determination Component provides efficient adjudication of claims for
disability benefits under the Title II and Title XVI of the Social Security Act. Disability
Determination Services (DDS) is 100 percent federally funded by the Social Security
Administration. The DDS operates as a federally regulated agency. Adjudication services are also
provided for the Department of Health and Social Services, Division of Public Assistance through a
Reimbursable Services Agreement (RSA). The DDS is responsible for obtaining medical records,
and in certain situations purchasing medical exams in order to adjudicate these disability claims.

Funding Sources:
1002: Federal Receipts
m CFDA 96.001 - Social Security Disability Insurance
1004: General Fund Receipts
1007: Inter-Agency Receipts
Special Projects Component

The Special Project Component includes innovative projects that address client needs
identified in the planning process. Projects are also designed to address state and federal initiatives.
Projects are complementary to the basic vocational rehabilitation service program.
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Funding Sources:
1002: Federal Receipts

m CFDA 84.187 - Supported Employment Services for Individuals with the Most
Significant Activities

1004: General Fund Receipts

1037: General Fund/Mental Health

Assistive Technology Component

The Assistive Technology Component provides support systems for change and advocacy in
developing and implementing a consumer responsive and comprehensive statewide program of
technology related assistance for individuals with disabilities of all ages. The Component provides
for the development, implementation and evaluation of a comprehensive service delivery system
whereby persons with disabilities residing in all areas of the state will be able to access assistive
technology services and/or devices.

Funding Sources:
1002: Federal Receipts
® CFDA 84.224 - Assistive Technology
1007: Inter-Agency Receipts
Americans with Disabilities Act (ADA) Component

The American with Disabilities Act Component oversees the process of bringing the
executive branch of state government into compliance with the Americans with Disabilities Act.
This includes a variety of activities related to training state employees; monitoring compliance
efforts; providing technical assistance in departments; facilitating communication between
departments; handling complaints about the Americans with Disabilities Act; ensuring that the
executive branch of state government comes into compliance with state Administrative Order #129;
and spearheading the removal of architectural barriers in all state facilities. This component was
transferred to the Department of Administration in FY 2013.

Funding Source:

1007: Inter-Agency Receipts
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Alaska Vocational Technical Center Division
Alaska Vocational Technical Center (AVTEC) Component

The Alaska Vocational Technical Center (AVTEC) offers post-secondary vocational
technical education and training for Alaskans. AVTEC provides long-term training in 15 different
training programs supporting business and industry fields and a wide variety of short term training
and educational programs. AVTEC coordinates with secondary education programs in preparing
career paths for Alaska high school students.

Funding Sources:
1002: Federal Receipts
» CFDA 84.063 — Pell Grants
= CFDA 84.268 — Federal Direct Student Loans
1004: General Fund Receipts
1005: General Fund Program Receipts
1007: Inter-Agency Receipts
1108: Statutory Designated Program Receipts
1151: Technical Vocational Education Program Account
AVTEC Facility Maintenance Component

The AVTEC Facilities Maintenance Component includes costs for maintenance and repair,
and renewal and replacement of state owned education facilities at the Alaska Vocational Technical
Center in Seward. AVTEC maintenance department provides all repair, replacement, upgrade,
janitorial services and utilities for 16 separate buildings located in Seward, Alaska.

Funding Source:
1007: Inter-Agency Receipts

1061: Capital Improvement Project Receipts

This concludes the Department's organization overview. Organization charts are provided
in Appendix A.
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COST POLICY
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COST POLICY

The State of Alaska maintains a statewide accounting system (AKSAS) that identifies all
expenditures by department, type of cost, and appropriation or funding source. Within AKSAS, the
Department of Labor and Workforce Development maintains a cost accounting system that
identifies costs by division, component, program, and funding source. Costs recorded in AKSAS
are identified by appropriation and collocation codes. The State's fiscal year is July 1st through
June 30th. The State utilizes a modified accrual basis for accounting and financial statements.

Accounting Policies

The Department incurs and records costs in accordance with State of Alaska fiscal policies
and procedures. State policies and procedures have been developed in accordance with generally
accepted accounting principles (GAAP) as recognized by the Governmental Accounting Standards
Board (GASB). Department procedures and controls are routinely reviewed for compliance with
applicable state and federal accounting policies and procedures by the State of Alaska, Office of the
Legislative Auditor and federal program auditors.

Due to the funding of Department programs by both state and federal funding sources, two
sets of principles have been incorporated into the Department's policies and procedures related to
the assignment of costs to funding sources. Principles related to all funding sources are
incorporated within GAAP as recognized by the GASB. In addition, principles and procedures
which have been followed for the adjustment of costs to federal awards are presented in U.S.
Management and Budget Circular A-87 (OMB A-87), "Cost Principles for State, Local and Indian
Tribal Governments".

GAAP Principles

There are three basic concepts incorporated within GAAP that are followed. First, costs are
necessary and reasonable for proper performance of a program. Second, costs are charged or
allocated to programs in accordance with relative benefits received. A program is only charged for
services it utilizes or benefits from and is only charged in relation to benefits derived from the
service. Third, costs are accorded consistent treatment as either direct or indirect. A cost is not
charged to a program as a direct cost if any other costs incurred for the same purpose in like
circumstances have been allocated to a program as indirect costs.

OMB A-87 Principles

In recognition of OMB A-87 requirements, Department costs are determined and charged to
federal awards in accordance with the following OMB A-87 general criteria:

O Costs are necessary and reasonable for proper and efficient performance and
administration of federal awards.
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O Costs are allocable to federal awards under the provisions of the Circular. Costs have
been allocated to a particular cost objective only if the goods or services involved are
chargeable or assignable to such cost objective in accordance with relative benefits
received.

O Costs are authorized or not prohibited under state or local laws or regulations.

O Costs conform to any limitations or exclusions set forth in OMB A-87 principles,
federal laws, terms and conditions of the federal award, or other governing
regulations as to types or amounts of cost items.

O Costs are accorded consistent treatment. A cost has not been assigned to a federal
award as a direct cost if any other cost incurred for the same purpose in like
circumstances has been allocated to the federal award as an indirect cost.

O Except as otherwise provided for in OMB A-87, costs have been determined in
accordance with generally accepted accounting principles.

Q Costs have not been included as a cost or used to meet cost sharing or matching
requirements of any other federal award in either the current or a prior period, except
as specifically provided by federal law or regulation.

Q Costs are net of all applicable credits.
O Costs are adequately documented.
Types of Costs

The Department in the performance of its duties and responsibilities incurs both direct and
indirect costs. Direct costs are costs that can be specifically or readily identified with a specific cost
objective or program. Indirect costs are costs necessary for the effective, efficient operation of
programs that cannot be readily identified to a specific cost objective or program without effort
disproportionate to results achieved. Three methods are used to assign costs: direct cost
assignment, cost allocation, and application of indirect cost rates.

Direct Cost Assignment

The majority of the Department's costs are costs that are specifically or readily identifiable
with a specific component or program. All direct costs are supported by auditable documentation.

O Salaries and wages are charged directly to appropriate component based on state
policies and procedures, and applicable OMB A-87 requirements for the
documentation of personnel services.

Q Fringe Benefits are identified specifically to each employee and are assigned to
components in the same ratio as an employee's salary. Fringe benefits include:
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Health, dental and life insurance

m Federal and state unemployment insurance

m Public Employee Retirement Plan

m  Alaska Supplemental Benefits - in lieu of Social Security benefits
® Legal Trust Plan

m  Workers’ compensation

m Terminal leave (a reserve account used to pay terminating employees the unused
balance of their leave account)

m Leave cash-in (a reserve account used to pay employees when they cash in leave
in lieu of taking time off)

O Other - All other direct costs are supported by vendor invoices, contracts,
reimbursable service agreements and other appropriate documentation.

Cost Allocation

The Department allocates costs benefiting more than one program/division that cannot be
readily identified with a specific program. Costs are allocated as they occur based on appropriate
allocation bases. Costs allocated to central administrative and support units, and division
administrative units are included in the development of indirect cost rates. Examples of allocated
costs are leave costs of personnel charged to multiple funding sources, leased space,
communications, photocopying, equipment maintenance agreements, risk management insurance,
and office supplies. Section IX, Allocated Costs, of the Proposal provides information on allocated
costs and bases utilized to allocate costs.

Indirect Cost Rate

The Department utilizes indirect cost rates prepared in accordance with OMB A-87 to
recover some statewide costs and the costs of Department-wide central administrative support
services and Division of Vocational Rehabilitation administrative support costs. The Department-
wide indirect cost rate includes OMB A-87 allowable costs of the Office of the Commissioner,
Division of Administrative Services, Alaska Vocational Technical Education Center, and other
administrative support costs benefiting all divisions, programs and funding sources of the
Department. Section VII, FY 2013 Department-wide Fixed Indirect Cost Rate, provides the rate
proposed for FY 2013. Section VI, Classification of Costs, provides information on costs that are
included in the Department-wide indirect cost rate.

The Division of Vocational Rehabilitation (DVR) indirect cost rate includes Division
administrative support costs that benefit all programs administered by DVR. Section VIII, FY 2013
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Division of Vocational Rehabilitation Fixed Indirect Cost Rate, provides the rate proposed for FY
2013. Section VI, Classification of Costs, provides information on costs that are included in the
DVR indirect cost rate.

This concludes the section of the proposal on the Department's Cost Policy.
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FINANCIAL INFORMATION

Schedules in this Scction provide the Department's actual expenditures for the fiscal year
ended June 30, 2011 (FY 2011) and budgeted expenditures and funding for the fiscal year ending
June 30, 2013 (FY 2013). All subsequent schedules in the Proposal reconcile to the Schedules
presented in this Section. The schedules are provided following a brief description.

FY 2011 Actual Expenditures

Schedule V-A, Actual Expenditures for the Fiscal Year Fnded June 30, 2011, provides the
Department's total operating expenditures for the fiscal year ended June 30, 2011 as recorded in the
State’s accounting system (AKSAS). The Schedule provides expenditures by Component within
the respective Division. Expenditures are presented at the following six main cost categories:

O Personal Services (71000) - employee wages, benefits and other payroll related costs.
Q Travel (72000) - transportation, per diem and other costs related to state travel.

O Other Services and Charges (73000) - includes, but not limited to, professional
services contracts, utilities, leases and rentals, communication, motor pool charges,
freight, loan and service fees, minor repair and maintenance costs.

Q Supplies (74000) - includes operating supplies, office supplies, small tools and non-
capitalized equipment.

QO Capital Outlay (75000) - includes equipment, land, structures, and depreciation.

O Assistance (77000) - includes grants, benefits and other non-exchange transactions
paid by the state to individuals and other entities.

FY 2013 Budgeted Expenditures

Schedule V-B, Budgeted Expenditures for the Fiscal Year Ending June 30, 2013, provides
the Department's total budgeted expenditures for the fiscal year ending June 30, 2013 as presented
in the Department's FY 2013 Management Plan Budget Scenario. The Schedule provides
expenditures by Component within the respective Division. Expenditures are presented at the same
six cost categories as Schedule V-A.

FY 2013 Budgeted Funding

Schedule V-C, Budgeted Funding for the Fiscal Year Ending June 30, 2013, provides the
Department's total budgeted funding for the fiscal year ending June 30, 2013 as presented in the
Department's FY 2013 Management Plan Budget Scenario. The Schedule provides funding by
Component within the respective Division. Information on the source of funding for each
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Component is provided in Section III, Organization Overview. Funding sources are summarized as
follows:

O Federal ARRA (1212) - federal stimulus funding provided via the American
Recovery and Reinvestment Act of 2009 signed February 17, 2009.

O Federal (1002) - federal funding provided to the Department.
O General Fund - includes the following general fund account codes:

m  General Fund Match (1003) - required general revenue fund match for federal
programs.

m  General Fund Receipts (1004) - appropriation from the general revenue fund not
required as a match for federal programs.

m General Fund Program Receipts (1005) - receipts for services provided by
programs funded by general fund appropriations.

m  General Fund/Mental Health (1037) — Mental Health funding provided to the
Department

O Inter-Agency (I/A) Receipts (1007) - receipts for contractual services from other
Department appropriations/programs and other state agencies.

O Employment Training - the State Employment and Training Program (1054). The
State Training and Employment Program (STEP) account, AS 23.15.625. STEP
generates revenue through the diversion of a portion of employee unemployment
insurance tax payments (0.1 percent of covered wages) AS 23.15.630.

0O Workers Safety - the Workers Safety and Compensation Administration Account
(1157). A percentage of workers’ compensation premiums paid for insurers or a
percentage of benefits paid by self-insurers AS 23.05.067.

O Second Injury - the Second Injury Fund Reserve Account (1031). A percentage of
indemnity benefits paid by insurers and employers AS 23.30.040.

Q Other - includes the following funding sources:

m Fishermen's Fund Reserve Account (1032) - A percentage of fishermen's license
and the equivalent from commercial fisheries entry permits AS 23.35.

m Training and Building Fund (1049) - The fund was established under AS
23.20.130(d). Funds are derived through the collection of interest and penalties
from past due unemployment insurance tax payments, penalties for failure to file
reports, and penalties for nonpayment of taxes AS 23.20.185, AS 23.20.190 & AS
23.20.195.
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m  Capital Improvement Project Receipts (1061) - Capital Improvement receipts that
are designated to specific projects.

m Statutory Designated Program Receipts (1108) - Program receipts that are
designated to specific programs.

B Vocational Rehabilitation Small Business Enterprises Fund (1117) - State Small
Business Enterprise - receipts are commissions from vending machines located in
state and public occupied buildings, AS 23.15.130. Randolph Sheppard Small
Business Enterprise - receipts are commissions from vending machines located in
federal buildings, AS 23.15.133.

m Technical Vocational Education Program Account (1151) - The Alaska Technical
and Vocational Education program generates revenue through the diversion of a
portion of employee unemployment insurance tax payments (0.15 percent of

covered wages), AS 23.15.835.

®m Building Safety Account (1172) - Fees from inspections of boilers, pressure
vessels and lifting devices such as elevators. Also includes fees from certificate
of fitness for plumbers and electricians.

m  Workers’ Compensation Benefits Guaranty Fund (1203) - The fund is composed
of civil penalty payments made by employers under AS 23.30.080, income earned
on investment of the money in the fund, money deposited in the fund by the
Department, and appropriations to the fund, if any.

This concludes the description of the schedules provided in this Section. The schedules are
provided on the following pages.
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CLASSIFICATION OF COSTS

For the development of indirect cost rates, the Department classifies costs as either direct
costs, Department-wide indirect costs or division indirect costs. Direct costs are costs that can be
specifically or readily identified with a specific cost objective or program. Department-wide
indirect costs are costs necessary for the effective, efficient operation of all department programs
that cannot be readily identified to a specific cost objective or program without effort
disproportionate to results achieved. Division indirect costs are administrative and support costs of
a division that benefit all programs administered by a division.

Schedules are provided in this Section that supports the classification of all Department
costs. All schedules reconcile to Department expenditure schedules provided in Section V,
Financial Information. A brief description of each schedule is provided in the following text.
Schedules are provided following the narratives.

Schedule VI-A: Classification of FY 2011 Total Actual Costs

Schedule VI-A provides the classification of the Department's total costs for the fiscal year
ended June 30, 2011. The Schedule reconciles to Schedule V-A, Actual Department Expenditures
for the Fiscal Year Ended June 30, 2011, in Section V of the Proposal. The Schedule also identifies
additional non-Department financial statement costs that have been incurred on behalf of
Department programs. Schedule information is utilized in the determination of the FY 2011 carry-
forward adjustments, which are included in the development of FY 2013 fixed indirect cost rates.
The Schedule is formatted as follows:

Q Organization Unit - brief title of divisions and components comprising each division.

Q Support Schedule - detail information on costs that have been classified as
department-wide or division indirect costs.

O Total Costs - total costs of the Department that reconciles to Schedule V-A in Section
V of the Proposal.

O Direct Costs - costs specifically or readily identifiable with a specific program.

O Department-Wide Indirect Costs - indirect costs benefiting all programs of the
Department.

0 Division Indirect Costs - indirect costs benefiting all programs of a division.

O Total Indirect Costs - total costs classified as indirect costs.
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Support Schedules

Support schedules information is provided for each component that has costs that have been
classified as indirect. Schedules on the components are formatted as follows:

O Description - brief description of cost category.
O Total Costs - total component costs that reconciles to Schedule V-A and VI-A.

O Direct Costs - costs that benefit a specific program, do not benefit all programs and/or
are OMB A-87 unallowable as indirect costs.

0O Indirect Costs - costs that have been classified as either department-wide or division
indirect costs.

Schedule VI A-1: Commissioner's Office

The Commissioner, Deputy Commissioner and their support staff are responsible for
ensuring the overall coordination and accomplishment of the Department mission and
responsibilities. The Commissioner and Deputy Commissioner, in cooperation with division
directors, provide policy direction and management oversight of all Department activities. Strong
direction from the Commissioner's Office is critical to the success of the services provided by the
Department.

Costs attributable to the seven positions of the Commissioner's Office have been classified
as Department-wide indirect costs. In addition to the Commissioner and Deputy Commissioner, the
following positions are included in the Commissioner's Office:

O Regulation Specialist II (PCN 07-1007) - The position researches state and federal
program statutes, policies, and procedures; and assists Division and program
management in the development and revision of Department program regulations.

O Executive Secretary I (PCN 07-1015) - The position provides clerical support for the
Commissioner's Office and provides other general Department support activities
benefiting all programs of the Department.

O Special Assistant to the Commissioner II (PCN 07-1003) - The position monitors,
researches, and reports all aspects of issues related to the management of the
Department; and assists in the development of policy and coordination of program
activities to ensure state and federal program objectives are accomplished.

O Special Assistant to the Commissioner I (PCN 07-1037) - The position provides
communications support for all communications, but especially publications.
Communication is achieved through a variety of media, including newsletters, press
releases, and other publications.
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O Communications Coordinator (PCN 07-X003) - The position provides
communications support for the Governor’s overall effort to enhance Alaskan
awareness of related job and training opportunities through development and
implementation of a comprehensive communications strategy. Communication is
achieved through a variety of media, including newsletters, press releases, and other
publications.

Schedule VI A-2: Management Services

The Management Services Component of the Administrative Services Division is
responsible for the provision of efficient, effective administrative service in support of all
Department programs. The Component provides budget planning, development, monitoring and
reporting; federal and state accounting and reporting; publication assistance; human resource
management; and procurement, mail and office space management for Department programs.
The Component is organized into the following sections:

O Director's Office - The Director of Administrative Services is responsible for assisting
in the development of Department administrative policies and procedures; resolution
of any state or federal audit findings; budget planning, preparation, monitoring, and
reporting; and the management oversight of all activities and services of the
Administrative Services Division. The Office consists of the following positions:

® Division Director - PCN 07-1101
m Division Operations Manager - PCN 07-1201
® Budget Manager - PCN 07-1205
® Budget Analyst I - PCN 07-6034
O Procurement and Office Services Section - The Section is responsible for records
management, central mailroom, procurement, supply distribution, property

management, and other general administrative services for all Department divisions
and programs. The Section consists of the following positions:

m  Supply Technician I - PCN 07-1106

® Procurement Specialist IV - PCN 07-1107
m  Supply Technician II - PCN 07-1108

m  Office Assistant II - PCN 07-1204

®m Procurement Specialist II - PCN 07-1226

®m  Procurement Specialist III - PCN 07-1401
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Mail Services Courier - PCN 07-1404
Procurement Specialist II - PCN 07-1405

Mail Services Courier - PCN 07-1509

Administrative Assistant II - PCN 07-5196

O Fiscal Services Section - The Section is responsible for the proper payment and
recording of all Department expenditure and revenue transactions; preparing financial
reports for internal and external distribution; assuring Department compliance with all
state and federal accounting and financial reporting policies and procedures; and fiscal
contract monitoring. Services are provided and benefit all divisions and programs. The
Section consists of the following positions:

Accounting Technician I - PCN 07-1105
Accounting Clerk - PCN 07-1202
Accounting Technician IV - PCN 07-1203
Accounting Technician III - PCN 07-1209
Accounting Technician I1I - PCN 07-1211
Accounting Technician III - PCN 07-1213
Accounting Technician III - PCN 07-1216
Accountant IIT - PCN 07-1218
Accountant I1I - PCN 07-1221
Accountant [V - PCN 07-1222
Accounting Technician I - PCN 07-1223
Accounting Technician I - PCN 07-1224
Accountant IT - PCN 07-1225

Accounting Clerk - PCN 07-1513
Accountant I1I - PCN 07-1515

Accounting Technician IIT - PCN 07-1710
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m  Accounting Technician I - PCN 08-0475

m  Accountant IT - PCN 21-2007

®  Accounting Clerk - PCN 21-2034

B Accountant V - PCN 21-2046

B Accounting Technician I - PCN 21-2048

m  Student Intern II - PCN 07-#004
Schedule VI A-3: Labor Market Information (LMI)

Publications Office - The Publications Office produces labor market information for all
state and federally funded programs of the Alaska Department of Labor and Workforce
Development. Labor market information provided by the Publications Office includes
employment/unemployment issues, career planning, housing, economy, demographics, industry,
health and safety concerns of the work force, and the effects of changing statutes and regulations.
Publications Office information reaches job seekers, employers, persons in the workforce, and
researchers. In addition to writing, editing, and production services, the Publications Office also
arranges for distribution of products and maintains mailing lists representing a wide spectrum of
the labor market public. This is an increase in staff included from prior years to incorporate
supervisory oversight (see PCN 07-1704) attributable to Publications Office staff activities, and
to provide for web master backup for PCN 07-5382 (see PCN 07-1739); however, PCN 07-1739
is no longer needed and is excluded in FY 2013.

m Economist IV —PCN 07-1704

m Publication Specialist III - PCN 07-1731

m Research Analyst I - PCN 07-1739

®m Publication Specialist Il — PCN 07-5382
Schedule VI A- 4: Alaska Vocational Technical Center (AVTEC)

AVTEC is a public post-secondary vocational technical education and training institute that
provides vocational technical education programs for Alaskans across the state. AVTEC has some
administrative support staff that provides services that the DLWD Administrative Services
Division staff does for the other divisions and sections in the department. The AVTEC
administrative support staff input invoices into the accounting system, do much of the
purchasing, and process travel reimbursements for the multiple AVTEC components. AVTEC
also provides their own data processing support since they have a Micro/Network Technician, as
well as teachers who teach information technology to students, that are on site and able to
address their own information technology needs.
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As a result, they do not require the same level of administrative support from the
Administrative Services Division. In order to be equitable, and treat like costs in a like manner
across the department, the two staff in AVTEC that perform accounting and procurement activities
are included in the indirect cost pool, along with some support costs for those positions.

B Accounting Clerk I - PCN 05-8396
®m Procurement Specialist I - PCN 05-8397
Schedule VI A-5: Vocational Rehabilitation Administration

The Vocational Rehabilitation Administration Component provides administrative oversight
and centralized administrative services for all components and programs of the Division of
Vocational Rehabilitation. Services provided by the Component are distinct from those provided by
the Commissioner's Office and Management Services. Services are particular to DVR and include:
processing of approximately 36,000 payments for 10,000 clients and multiple grantees; preparation
of federal and state budgets; reporting on federal grants; procurement services for clients and field
offices; development of the federally required strategic plan of action; and research and analysis
providing statistical support on the number of clients applying and served.

All costs of the Component have been classified as division indirect costs, except for OMB
unallowable costs of penalties and penalty interest. Following are the positions included in the
Component:

m Division Director - PCN 05-2001

B Accounting Technician IV - PCN 05-2003

® Administrative Assistant II - PCN 05-2004

® Administrative Operations Manager I - PCN 05-2023
B Accounting Technician II - PCN 05-2042

m Secretary - PCN 05-2044

® Project Assistant - PCN 05-2046

m Program Coordinator - PCN 05-2100

B Administrative Assistant II - PCN 05-2205

m Accounting Technician I - PCN 05-7007

m Project Assistant - PCN 07-5970
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FY 2011 DOA Paid Leases for Indirect Services

The costs of leased space occupied by positions in the indirect cost pool have been identified
and classified as department-wide indirect costs. Cost of this leased space is paid by the Alaska
Department of Administration (DOA), Division of General Services. These costs are an approved
Section II billed service identified on the FY 2011 Statewide Cost Allocation Plan (SWCAP)
agreement as "Space Rental - Leased Space". The Department reimburses DOA for a portion of the
lease costs by directly charging the components’ budgets, while the remainder is covered by
General Funds in the Leasing Component. Appendix C identifies the total costs of the lease paid by
DOA, the amount reimbursed by the Department, and the balance that is claimed as additional
indirect costs.

FY 2011 Legislative Audit

Legislative Audit bills the Department for the costs of audit services. These costs are an
approved Section II billed service identified on the FY 2011 Statewide Cost Allocation Plan
agreement as "Legislative Audit". Costs billed to the Department for audit services related to
specific programs are charged as direct costs to benefiting programs. Costs that are billed for
Statewide Single Audits are allocated to all programs. Costs for audit services that are not billed
and benefiting all programs and activities of the Department are classified as indirect costs and
included in the development of the Department-wide indirect cost rate.

FY 2011 Statewide Cost Allocation Plan

Costs identified in the FY 2011 Statewide Cost Allocation Plan for the Department of Labor
and Workforce Development. The SWCAP was approved by the U.S. Department of Health and
Human Services. A copy of the SWCAP agreement is provided in Appendix F.

Schedule VI- B: Classification of FY 2011 Actual Personal Services Costs

Schedule VI-B provides the classification of the Department's personal services costs for the
fiscal year ended June 30, 2011. The Schedule reconciles to Schedule V-A, Actual Department
Expenditures for the Fiscal Year Ended June 30, 2011, in Section V of the Proposal. Schedule
information is utilized in the determination of the FY 2011 carry-forward adjustments, which are
included in the development of FY 2013 fixed rates. The Schedule is formatted as follows:

QO Organization Unit - brief title of divisions and components comprising each division.

O Support Schedule - detail information on costs that have been classified as
department-wide or division indirect costs. The support schedules referenced are the
same schedules supporting Schedule VI-A.

O Total Personal Services - total personal services costs of the Department that
reconcile to Schedule V-A in Section V of the Proposal.
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a

Direct Personal Services - personal services costs of positions specifically or readily
identifiable with a specific program.

Department-Wide Indirect Personal Services Costs - personal services costs of
positions providing services benefiting all programs of the Department.

Division Indirect Personal Services Costs - personal services costs of positions
benefiting all programs of a division.

Total Indirect Personal Services Costs - total personal services costs of positions
providing services classified as indirect costs.

Schedule VI- C: Classification of FY 2013 Total Budgeted Costs

Schedule VI-C provides the classification of the Department's total costs for the fiscal year
ending June 30, 2013. The Schedule reconciles to Schedule V-B, Budgeted Department
Expenditures for the Fiscal Year Ending June 30, 2013, in Section V of the Proposal. The Schedule
also identifies additional non-Department financial statement costs that have been incurred on
behalf of Department programs. The Schedule is formatted as follows:

a

Q

Q

Q

Organization Unit - brief title of divisions and components comprising each division.

Support Schedule - detail information on costs that have been classified as
department-wide or division indirect costs.

Total Costs - total costs of the Department that reconciles to Schedule V-B in Section
V of the Proposal.

Excluded Costs - costs included in the Department's Management Plan budget
scenarios that are not expected to occur.

Direct Costs - costs specifically or readily identifiable with a specific program.

Department-Wide Indirect Costs - indirect costs benefiting all programs of the
Department.

Division Indirect Costs - indirect costs benefiting all programs of a division.

Total Indirect Costs - total costs classified as indirect costs.

Support Schedules

Support schedules are provided for each component and cost that has been classified as
indirect. Schedules on the components are formatted as follows:

Q

Description - brief description of positions and costs.
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O PCN - position control number.

O Months - number of months a position was originally budgeted to be filled and the
revised number of months the position is currently projected to be filled.

O Per Budget - total costs originally included in the Department's budget as submitted
by the Governor to the Legislature.

O Adjust/Excluded Costs - costs added to or excluded from the Department's budget as
submitted by the Governor to the Legislature.

O Total Costs - total costs that are expected to occur.

O Direct Costs - costs that benefit a specific program, do not benefit all programs,
and/or are OMB A-87 unallowable as indirect costs.

O Indirect Costs - costs that have been classified as either department-wide or division
indirect costs.

Schedule VI C-1: Commissioner's Office

The Commissioner, Deputy Commissioner, Assistant Commissioner and their support staff
are responsible for ensuring the overall coordination and accomplishment of the Department
mission and responsibilities. ~ The Commissioner, Deputy Commissioner and Assistant
Commissioner, in cooperation with division directors, provide policy direction and management
oversight of all Department activities. Strong direction from the Commissioner's Office is critical to
the success of the services provided by the Department.

Costs attributable to the eight positions of the Commissioner's Office have been classified as
Department-wide indirect costs. In addition to the Commissioner, Deputy Commissioner and
Assistant Commissioner, the following positions are included in the Commissioner's Office:

O Administrative Officer I (PCN 07-1007) - The position provides budget planning and
management oversight of all activities and services of the Commissioner’s Office.
This position also researches state and federal program statutes, policies, and
procedures; and assists Division and program management in the development and
revision of Department program regulations.

O Executive Secretary I (PCN 07-1015) - The position provides clerical support for the
Commissioner's Office and provides other general Department support activities
benefiting all programs of the Department.

O Special Assistant to the Commissioner II (PCN 07-1003) - The position monitors,
researches, and reports all aspects of issues related to the management of the
Department; and assists in the development of policy and coordination of program
activities to ensure state and federal program objectives are accomplished.
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O Special Assistant to the Commissioner II (PCN 07-1037) - The position monitors,
researches, and reports all aspects of issues related to the management of the
Department; and assists in the development of policy and coordination of program
activities to ensure state and federal program objectives are accomplished.

O Communications Coordinator (PCN 07-X003) - The position provides
communications support for the Department’s overall effort to enhance Alaskan
awareness of related job and training opportunities through development and
implementation of a comprehensive communications strategy. Communication is
achieved through a variety of media, including newsletters, press releases, and other
publications.

Schedule VI C-2: Management Services

The Management Services Component of the Administrative Services Division is
responsible for the provision of efficient, effective administrative service in support of all
Department programs. The Component provides budget planning, development, monitoring and
reporting; federal and state accounting and reporting; and procurement, mail and office space
management for Department programs. The Component is organized into the following sections:

O Director's Office - The Director of Administrative Services is responsible for assisting
in the development of Department administrative policies and procedures; resolution
of any state or federal audit findings; budget planning, preparation, monitoring and
reporting; and the management oversight of all activities and services of the
Administrative Services Division. The Office consists of the following positions:

m Division Director - PCN 07-1101
m Division Operations Manager - PCN 07-1201
m Budget Manager - PCN 07-1205
® Budget Analyst III - PCN 07-6034
Q Procurement and Office Services Section - The Section is responsible for records
management, central mailroom, procurement, supply distribution, property

management, and other general administrative services for all Department divisions
and programs. The Section consists of the following positions:

m  Supply Technician I - PCN 07-1106
m Procurement Specialist IV - PCN 07-1107
®m  Supply Technician II - PCN 07-1108

m  Office Assistant IT - PCN 07-1204
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Procurement Specialist Il - PCN 07-1226
Procurement Specialist IV - PCN 07-1401
Mail Services Courier - PCN 07-1404
Procurement Specialist I - PCN 07-1403

Mail Services Courier - PCN 07-1509

Administrative Assistant II - PCN 07-5196

O Fiscal Services Section - The Section is responsible for the proper payment and
recording of all Department expenditure and revenue transactions; preparing financial
reports for internal and external distribution; assuring Department compliance with all
state and federal accounting and financial reporting policies and procedures; and fiscal
contract monitoring. Services are provided and benefit all divisions and programs. The
Section consists of the following positions:

Accounting Technician I - PCN 07-1105
Accounting Clerk - PCN 07-1202
Accounting Technician IV - PCN 07-1203
Accounting Technician III - PCN 07-1209
Accounting Technician III - PCN 07-1211
Accounting Technician III - PCN 07-1213
Accounting Technician III - PCN 07-1216
Accountant III - PCN 07-1218
Accountant IV - PCN 07-1221
Accountant IV - PCN 07-1222
Accounting Technician I - PCN 07-1223
Accounting Technician I - PCN 07-1224
Accountant IT - PCN 07-1225

Accounting Clerk - PCN 07-1513
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B Administrative Officer II - PCN 07-1515
m  Accounting Technician III - PCN 07-1710
m  Accounting Technician I - PCN 08-0475
m  Accountant II- PCN 21-2007
m  Accounting Clerk - PCN 21-2034
m  Accountant V - PCN 21-2046
B  Administrative Assistant II - PCN 21-2048
m  Student Intern II - PCN 07-#004

Schedule VI C-3: Labor Market Information (LMI)

Publications Office - The Publications Office produces labor market information for all
state and federally funded programs of the Alaska Department of Labor and Workforce
Development. Labor market information provided by the Publications Office includes
employment/unemployment issues, career planning, housing, economy, demographics, industry,
health and safety concerns of the work force, and the effects of changing statutes and regulations.
Publications Office information reaches job seekers, employers, persons in the workforce, and
researchers. In addition to writing, editing, and production services, the Publications Office also
arranges for distribution of products and maintains mailing lists representing a wide spectrum of
the labor market public.

m Economist IV — PCN 07-1704

m Publication Specialist IIl - PCN 07-1731

m Publication Specialist Il — PCN 07-5382
Schedule VI C-4: Alaska Vocational Technical Center

Alaska Vocational Technical Center (AVTEC) is a public post-secondary vocational
technical education and training institute that provides vocational technical education programs for
Alaskans across the state. AVTEC has some administrative support staff that provides services
that the Administrative Services Division staff does for the other divisions and sections in the
department. The AVTEC administrative support staff input invoices into the accounting system,
do much of the purchasing and process travel reimbursements for the multiple AVTEC
components. AVTEC also provides their own data processing support since they have a
Micro/Network Technician, as well as teachers who teach information technology to students,
that are on site and able to address their own information technology needs.
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As a result, they do not require the same level of administrative support from the
Administrative Services Division. In order to be equitable, and treat like costs in a like manner
across the department, the two staff in AVTEC that perform accounting and procurement activities
are included in the indirect cost pool, along with some support costs for those positions.

B Accounting Technician III - PCN 05-8396

® Procurement Specialist I - PCN 05-8397

Schedule VI C-5: Vocational Rehabilitation Administration

The Vocational Rehabilitation Administration Component provides administrative oversight
and centralized administrative services for all components and programs of the Division of
Vocational Rehabilitation. Services provided by the Component are distinct from those provided by
the Commissioner's Office and Management Services. Services are particular to DVR and include:
processing of approximately 36,000 payments for 10,000 clients and multiple grantees; preparation
of federal and state budgets; reporting on federal grants; procurement services for clients and field
offices; development of the federally required strategic plan of action; and research and analysis
providing statistical support on the number of clients applying and served.

All costs of the Component have been classified as division indirect costs, except for OMB
unallowable costs of penalties and penalty interest. Following are the positions included in the
Component:

m Division Director - PCN 05-2001

® Accounting Technician IV - PCN 05-2003

B Administrative Assistant Il - PCN 05-2004

®  Administrative Operations Manager I - PCN 05-2023
m  Accounting Technician II - PCN 05-2042

m Office Assistant I - PCN 05-2044

B Project Assistant - PCN 05-2046

B Administrative Assistant II - PCN 05-2205

B Accounting Technician I - PCN 05-7007

® Project Assistant - PCN 07-5970
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FY 2013 DOA Paid Leases for Indirect Services

The costs of leased space occupied by positions in the indirect cost pool have been identified
and classified as department-wide indirect costs. Cost of this leased space, is paid by the Alaska
Department of Administration (DOA), Division of General Services. These costs are an approved
Section II billed service identified on the FY 2013 Statewide Cost Allocation Plan (SWCAP)
agreement as "Space Rental - Leased Space". The Department reimburses DOA for a portion of the
lease costs by directly charging to the components’ budget, while the remainder is covered by
General Funds in the Leasing Component. Appendix C identifies the total costs of the budgeted
lease to be paid by DOA, the amount budgeted to be reimbursed by the Department as a direct
expense, and the balance that is claimed as additional indirect costs. The FY 2013 budgeted costs
have been utilized in the development of the FY 2013 indirect cost rates. FY 2013 actual costs will
be utilized in determining the FY 2013 carry-forward.

FY 2013 Legislative Audit

Legislative Audit bills the Department for the costs of audit services. These costs are an
approved Section II billed service and will be identified on the FY 2013 SWCAP agreement as
"Legislative Audit". Costs billed to the Department for audit services related to specific programs
are charged as direct costs to benefiting programs. Costs that are billed for Statewide Single Audits
are allocated to all programs. Costs for audit services benefiting all programs and activities of the
Department are classified as indirect costs and included in the development of the Department-wide
indirect cost rate. Since the FY 2013 SWCAP agreement is not yet complete, the FY 2011
Legislative Audit costs have been utilized in the development of the FY 2013 indirect cost rates.
FY 2013 actual costs will be utilized in determining the FY 2013 carry-forward.

FY 2013 Statewide Cost Allocation Plan

Costs will be identified in the FY 2013 SWCAP agreement for the Department of Labor and
Workforce Development. Since the FY 2013 SWCAP agreement is not yet complete the FY 2011
costs have been utilized in the development of the FY 2013 indirect cost rates. FY 2013 actual costs
will be utilized in determining the FY 2013 carry-forward.

The SWCAP was approved by the U.S. Department of Health and Human Services. A copy
of the FY 2011 SWCAP agreement is provided in Appendix F.

Schedule VI-D: Classification of FY 2013 Budgeted Personal Services Costs

Schedule VI-D provides the classification of the Department's budgeted personal services
costs for the fiscal year ending June 30, 2013. The Schedule reconciles to Schedule V-B, Budgeted
Department Expenditures for the Fiscal Year Ending June 30, 2013, in Section V of the Proposal.
Schedule information is utilized in the determination of the FY 2013 indirect cost rate base. The
Schedule is formatted as follows:

Q Organization Unit - brief title of divisions and components comprising each division.
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O Support Schedule - detail information on costs that have been classified as
department-wide or division indirect costs. The support schedules referenced are the
same schedules supporting Schedule VI-C.

O Total Personal Services - total personal services costs of the Department that
reconciles to Schedule V-B in Section V of the Proposal.

O Excluded Personal - personal services costs included in the Department's budget as
submitted by the Governor to the Legislature that are not expected to occur.

O Direct Personal Services - personal services costs of positions specifically or readily
identifiable with a specific program.

O Department-Wide Indirect Personal Services Costs - personal services costs of
positions providing services benefiting all programs of the Department.

O Division Indirect Personal Services Costs - personal services costs of positions
benefiting all programs of a division.

QO Total Indirect Personal Services Costs - total personal services costs of positions
providing services classified as indirect costs.

This concludes the description of the schedules provided in this section. The schedules are
provided on the following pages.
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ALASKA DEPARTMENT OF
LABOR AND WORKFORCE DEVELOPMENT FY 2013 ICRP

SECTION Vii
FY 2013 DEPARTMENT-WIDE FIXED INDIRECT COST RATE
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ALASKA DEPARTMENT OF
LABOR AND WORKFORCE DEVELOPMENT FY 2013 ICRP

FY 2013 DEPARTMENT-WIDE FIXED INDIRECT COST RATE

The Department utilizes the OMB A-87 simplified method for the development of a single
fixed indirect cost rate applicable to all divisions and programs of the Department. The rate is
determined by dividing the Department's total budgeted FY 2013 OMB A-87 allowable indirect
cost and FY 2011 carry-forward by the Department's FY 2013 total budgeted direct personal
services costs. The rate is calculated by indirect cost source and in total.

FY 2013 Indirect Costs

Indirect costs included in the Department-wide fixed indirect cost rate are OMB A-87
allowable costs that benefit all divisions and programs of the Department. Section VI,
Classification of Costs, includes schedules that reconcile costs included in the rate, and provides
detail information on indirect services and costs. Costs have been identified as either Department or
Statewide. Department costs are costs incurred by the Department. Statewide costs are costs
incurred by other State agencies.

FY 2011 Carry-Forward

The Department utilized a fixed indirect cost rate in FY 2011. OMB A-87 requires that
entities utilizing a fixed indirect cost rate determine the difference between the estimated rate, based
on budgeted costs, and the actual rate for the period based on actual costs. The difference between
the rates is to be carried forward as an adjustment to the rate computation of a subsequent period.
The calculation of the Department's FY 2011 carry-forward adjustment is provided on Schedule
VII-B, FY 2011 Indirect Cost Rate Carry-Forward.

FY 2013 Direct Personal Services

Personal Services costs include salaries and wages, and associated fringe benefits. Direct
personal services costs arc the total personal services costs of the Department less the personal
services of positions classified as indirect. Section VI-D, Classification of FY 2013 Budgeted
Personal Services Costs, provides the support for the classification of personal services as either
direct or indirect.

QO Fringe Benefits are identified specifically to each employee and are assigned to
components in the same ratio as an employee's salary. Fringe benefits include:

m Health, dental and life insurance
m Federal and state unemployment insurance
m Public Employee Retirement Plan

m Alaska Supplemental Benefits - in lieu of Social Security benefits
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m Legal Trust Plan
m  Workers’ compensation

m Terminal leave (a reserve account used to pay terminating employees the unused
balance of their leave account)

m Leave cash-in (a reserve account used to pay employees when they cash in leave
in lieu of taking time off)

FY 2013 Indirect Cost Rate

The following schedules are included in this Section that provide and support the
development of the Department-wide fixed indirect cost rate:

Q Schedule VII-A: Department-Wide FY 2011 Fixed Indirect Cost Rate

The Schedule provides the calculation of the Department-wide FY 2013 fixed indirect
cost rate applicable to all divisions and programs of the Department. The Schedule
provides a summary of FY 2013 budgeted indirect costs, the FY 2011 carry-forward,
and FY 2013 budgeted direct personal services. Rate calculations are provided by
indirect cost source and in total.

O Schedule VII-B: FY 2011 Indirect Cost Rate Carry-Forward

The Schedule provides the calculation of the FY 2011 indirect cost rate carry-
forward. The carry-forward is the difference between potential indirect cost
recoveries utilizing the Department's fixed FY 2011 indirect cost rate based on
budgeted costs and the actual or final rate for FY 2011 based on actual costs. Carry-
forwards are provided by indirect cost source and in total. The carry-forward is
included on Schedule VII-A.

This concludes the narrative on this Section of the Proposal. The schedules are provided
on the following pages.

FY 2013 DEPARTMENT-WIDE FIXED INDIRECT COST RATE PAGE 89



} Jo | ebed V- IIA3TINATHIS

660'6/8'G8 $ 660'6/8's8 $ 660'6/8'¢8 ¢ S80IAIBg [BUOSIS 103110
%SL'L 92C'I1¥L'9 $ %) GLOPYO'L § %P6’ 11260 $ 1509 Jo211puU|
ajey 1509 J93.1pu| jo uonendwo)
9zz'Ivl'e $ SLOEPO'L S 112'260'6 $ 1800 J081pU| [BJOL
(z00'€2) €25 €0} {oss'o1) (g-IA aInpayos) premiod-Aued 1L0Z A4
£eT'vLT'e 26¥'0v6 \v2'ele's 51500 J031IpU| €102 Ad [BIOL
€268 €12°¢6¢ (4 xipuaddy) ue|d UOHEIO||Y ISOD SPIM-BIEIS | 10T Ad
. - (3 x1puaddy) paliIqun SYSHYV LL0T Ad
yer'lee yev'lce (@ xipuaddy) sjsop ypny anieisiba L1LoZ Ad
ggl'ole §8/'0LT (D xipusddy) sesea €102 Ad
£09'6%¢C £09'6%C (#-0 IA 8INPaYdg) JsjUBY YOS L [BUOEDOA MY
¥66'662 ¥66'662 (€-0 1A 3INPaYIS) UoHEWIoU] 1.l JogEeT
oov'zel's oov'zzL's (2-0 IA 8Inpayog) sao1MS Juswabeuely
vr2'L00'L $ - $ vr2'l00'L $ (1-0 IA 2INP3AYDS) SOWQO S JBUOISSILILOY
(D 1A 9INPaLRS) SIS0 102UIPU €102 Ad
§)509) J99.1pu|
660'6/8'G8 $ 660'6/8'S8 $ 660'6/8'G8 $ Se0lAleg [BUOSIA J02IIQ
{205'616V) (205616 1) (205615%) S9OIUIBS [BUOSIEd Jo31IPU| [Ej0 L
(T2 D) (w¥Z'evl) Gvl'svl) (#-D IA 3INPBYDS) JBjUDD "Yoa ] |BUOIIEIOA MY
(20€'202) (20g'202) (z0g'202) (8-0 IA @INPaYDS) uolelIoj| 19BN JogeT]
(ooz'9ez'e) (0oz'9gz'e) (00z'9gz'e) (z-0 IA ®Inpaydg) seoinag juswabeueiy
(1sz'zz8) ¢ (1sz'zz8) ¢ (lez'zze) ¢ (1-D IA 8INPpaYds) 3O §,J2UOISSILLIWIOD
SOJIAISG JBUDSIad 1081IpU| SS9
109'86€£'06 $ 109'86€£'06 $ 10986506 $ (a-In aInpayas) seoIneg [eUDSIDd Juswedeq |Blof
SIIIAIDS |BUOSIad }2311Q
IvLOL ERTEIVAT INETTRTZED NOILdI¥OS3A

STAUNLIANIAX3I a31390Ng €102 Ad NO a3asva
J1vy LSO LOIAUIANI G3XId €102 Ad
IAIM-LNINLIVd3a

IVSOdOdd 31V LSO LOFAAIANI €102 Ad
LNINdOTIAIA DUOIMAOM ANV JOHVT 40 LNJWLAVLIA WISVYIVY

V- lIA 3TNA3HIS



| Jo | ®bed g - |IA 31NA3HOS

== _——— ———— —————————1
(zo0'el) $ £26'€01 3 (oes'asl) ¢ premiod-Aiie)d 110z Ad
(68¥'002'G) (9g8°ca/) (velL'ses) (6.6'%8) (gge'sac’y) (228'829) ajey 110Z Ad W Aisn0oay 19pun 6002 Ad
(ce9'oer'y) (g51'052) (8/t'989'¢) sauanodey pajoafold
%29 %S0 %91°G ajey 1s0D oauIpu| paxid 11.0Z Ad
cle'svi'LL €IC'SHP'LL SIS'EPP'LL SOOINISG [BUOSIAd 19311d
S3lIaA008Y pajodlold | 1L0Z Ad SseT
- T AN 859'8€6 Gzg'ssL'y $JS0Q J0211pu| [BI0 L
€12'T6E €12°26¢ (4 xipuaddy) uejd uoljedo||y 1S0D SpIM-SlelS | L0Z Ad
- - (3 xipuaddy) pajjiqun SYSHV L10Z Ad
vev'ice vev'ice (a xipuaddy) upny aane|siba 1L0Z Ad
166'802 166802 (D xipuaddy) seses] pled YOQ 1L0Z Ad
1¥9'€9l 1¥9'€ol (7-V IA 3INP3YOS) 2D [BOIUYDD ] [BUOHEDOA MY
PES'YOL ¥£5'v0L (€-V IA 8Inpayos) uojeULIOjU| JUE JogeT]
99€'951'e 99e'961l'e (2-V IA 3Inpayog) seoineg juswabeueyy
8/2'v9. $ - $ 8/2'v9/ $ (1-V IA 8INpay2g) 82O SJ2UOISSILIWOD
-S]S0Y Jo3lipu|
piemiod-Auied |10z Ad
cicerr’l. $ cIEEVY L. § cic'srr'LL S30IMIBS [BUOSIR J021I0
{(G05'665'€) (505'665'€) (G0S'665°€) S90IMISS |euoSIad Joalipu| [eJ0L
(6es'221) (6€5°221) {6ES5'221) (7-V IA 8INPayos) AU [BDIUYDD | [EUOHEIOA MY
(/82'96) (/81'86) (18/'86) (e-V IA 8Inpayos) uolewou| IXIEN J0gET]
(800'022'2) (800'02L°20) (800'022'7) (Z-V IA @Inpayas) seoineg Juswabeuey
(121'€09) (1L21'€09) (L21'€09) (1-V IA ®INpayds) 82O S,18UOISSILIIOD
SS90IMBS |euosisd joallpu] ssa7
8/8'Z7v0's. $ 8/8'7v0'6. § 8/8'2v0's. ¢ (8 1A aInpaydsg) $8IIAISG [BUOSIad Juswieda( [ejo ]
1S921AI9S |BUOSIDd J0a1Iq
IvioL IAIM-FLVYLS INETRLZED] NOILdINOS3a

- IIA 37NA3HOS

110Z ‘0€ INNF AIANI ¥VIA TVOSId IHL 404
STANLIANIdXE TVNLOV NO a3svd
QAVYMUOI-AUAUVI F1VYH 1S0D LOJAIANI L10Z Ad
JAIM-LNINLAVd3a

IVSOdO¥d 31V 1S0D LOIMIANI €102 Ad
1ININdOTIAZA FOUOIMAOM ANV HOAVT 40 LNIFWLIVCIA WISVIV




ALASKA DEPARTMENT OF
LABOR AND VWORKFORCE DEVELOPMENT FY 2013 ICRP

SECTION Vil

FY 2013 VOCATIONAL REHABILITATION DIVISION
FIXED INDIRECT COST RATE
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FY 2013 VOCATIONAL REHABILITATION DIVISION
FIXED INDIRECT COST RATE

The Department utilizes the OMB A-87 simplified method for the development of a fixed
indirect cost rate allocable to all programs administered by the Division of Vocational
Rehabilitation. The rate consists of a division administrative rate and the Department-wide rate.
The Division rate is determined by dividing the Division's total budgeted FY 2013 OMB A-87
allowable administrative indirect costs and FY 2011 carry-forward by the Division's total budgeted
FY 2013 direct personal services costs. The Department-wide rate is the rate developed in Section
VIL, FY 2013 Department-Wide Fixed Indirect Cost Rate, of the Proposal.

FY 2013 Indirect Costs

Division administrative costs that have been classified as indirect costs are OMB A-87
allowable costs that benefit all programs administered by the Division. Section VI, Classification of
Costs, includes schedules that reconcile costs included in the rate and provide detail information on
indirect services and costs.

FY 2011 Carry-Forward

The Division utilized a fixed indirect cost rate in FY 2011. OMB A-87 requires that entities
utilizing a fixed rate determine the difference between the estimated rate, based on budgeted costs
and the actual rate for the period based on actual costs. The difference between the rates is to be
carried forward as an adjustment to the rate computation of a subsequent period. The calculation of
the Division's FY 2011 carry-forward adjustment is provided on Schedule VIII-B, FY 2011 Indirect
Cost Rate Carry-Forward.

FY 2013 Direct Personal Services

Personal Services costs include salaries and wages, and associated fringe benefits. Direct
personal services costs are the total personal services costs of the Division less the personal services
of positions classified as indirect. Section VI-D, Classification of FY 2013 Budgeted Personal
Services Costs, provides the support for the classification of Division personal services as either
direct or indirect.

O Fringe Benefits are identified specifically to each employee and are assigned to
components in the same ratio as an employee's salary. Fringe benefits include:

m Health, dental and life insurance
m Federal and state unemployment insurance
m Public Employee Retirement Plan

m Alaska Supplemental Benefits - in lieu of Social Security benefits
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m Legal Trust Plan
m  Workers’ compensation

m Terminal leave (a reserve account used to pay terminating employees the unused
balance of their leave account)

m Leave cash-in (a reserve account used to pay employees when they cash in leave
in lieu of taking time off)

FY 2013 Indirect Cost Rate

The following schedules are included in this Section that provide and support the
development of the Division-wide fixed indirect cost rate:

A Schedule VIII-A: FY 2013 Fixed Indirect Cost Rate

The Schedule provides the calculation of the Division's FY 2013 fixed indirect cost
rate applicable to all programs of the Division. The Schedule provides a summary of
FY 2013 budgeted indirect costs, the FY 2011 carry-forward, and FY 2013 budgeted
direct personal services. Rate calculations are provided that include only Division
costs. The schedule also includes the Department-wide rate.

O Schedule VIII-B: FY 2011 Indirect Cost Rate Carry-Forward

The Schedule provides the calculation of the FY 2011 indirect cost rate carry-
forward. The carry-forward is the difference between potential indirect cost
recoveries utilizing the Division's fixed FY 2011 indirect cost rate based on budgeted
costs and the actual or final rate for FY 2011 based on actual costs.

This concludes the narrative on this Section of the Proposal. The schedules are provided
on the following pages.
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SECTION IX
ALLOCATED COSTS
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ALLOCATED COSTS

The Department allocates costs benefiting more than one program/division that cannot be
readily identified with a specific program. Costs are allocated as they occur based on appropriate
allocation bases. Costs allocated to central administrative and support units, and division
administrative units are included in the development of indirect cost rates. When funding is not
available due to funding allowability, lack of funding, or exhaustion of existing funds, allocated
costs are charged to a state funded appropriation. This ensures federal funding sources are only
allocated their equitable share of costs.

Brief descriptions of types of allocated costs and bases utilized to allocate costs are provided
in the following text.

Employee Leave

Costs of leave for organization units with employees that charge to multiple funding sources
are pooled and allocated monthly to benefiting programs. A cost pool is established for each
organization unit. The basis for allocating each unit's leave costs is the year-to-date (YTD) direct
personal services costs of benefiting programs.

Management and Administration

In some cases, personal services (salaries, leave, and benefits) of Division management and
administrative staff benefiting multiple programs are pooled by unit and allocated monthly to
benefiting programs. A cost pool is established for each unit and only allocated to benefiting
programs of the unit. The basis for allocating each unit is the YTD personal services costs of
benefiting programs in the unit.

Support Services and Supplies

Services and supplies that are purchased in support of multiple programs and/or units are
pooled by unit and allocated monthly to benefiting programs. Examples of support services and
supplies that may be allocated include paper, office supplies, books, subscriptions, membership
dues, copying, communications, and training. The basis for allocating each unit is the YTD
personal services costs of benefiting programs.

Alaska Workforce Investment Board

Costs for the oversight of board and board staff include personal services, board travel,
services and supplies required for oversight functions. The basis for allocating costs in this pool is
the prior year actual total program costs of each of the training programs covered by the oversight
function based on their proportionate share of the prior year expenditures for each program.
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Alaska Vocational Technical Center — Support Services and Supplies

The services and supplies purchased for the Alaska Vocational Technical Center
administrative staff, which support multiple programs and/or units are pooled by unit and allocated
annually to benefiting programs. Examples of support services and supplies that may be allocated
include paper, office supplies, printer and copier service, telecommunications, facility utilities,
heating fuel, and custodial services. The basis for allocating heating fuel, utilities, and custodial
services costs to each unit is based on the percentage of square footage occupancy of the
administrative support staff. The basis for allocating office supply and telecommunication cost is
based on the percentage of administrative staff. The basis for allocating paper and printer and
copier service is the estimated usage by the administrative support staff.

Data Processing

The Department’s Data Processing section has multiple teams whose time is accounted for in
various ways. Teams are identified by title and color to more easily track them organizationally
and in terms of how their costs are charged. The sections have been color coded as noted:

- Yellow - management of the section

- Blue - network services (desktop and connectivity support)

- Purple — network services for job centers only

- White - programming

- Grey - systems and security, research, project development, and training
- Green — database, job scheduling, and other programming support

The single “yellow” position provides the overall management of the section. The “blue”
network services positions provide desktop, server and software support to all positions in the
department, except AVTEC, and including the Unemployment Insurance (UI) Call Centers and
the Job Centers throughout the state. Each position in this group charges their time that is
specifically for either a UI Call Center or a Job Center to those funding sources, with all other
time that is not distinct to one of those two functions going to DP Operations (DP OPs). The
“yellow” and “blue” DP OPs costs are collected and allocated to all components of the
department (excluding AVTEC since they provide their own DP network support) based on
position count.

The “purple” position charges only Wagner Peyser since that position is dedicated to supporting
the network services needs of job centers throughout the state.

The “white” programming teams do direct work on various projects or maintenance or
enhancement of systems, and therefore directly charge their time to those projects or systems.
These include mainframe and desktop applications, but the majority of the support does go to
mainframe or web based applications that are paid from either Ul Administration or Wagner
Peyser funding.
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The “grey” other programming teams/positions provide planning, research, security, training,
and other similar support to the programmers. These costs are pooled and allocated to the
projects and systems worked on by the “white” programmers based on their collective YTD
personal services.

Lastly, the “green” section also provides support but the activity is not directly related to any
particular project or system. However, because these staff provide the database support and
schedule jobs that are run on the mainframe. In effect, they support almost entirely jobs paid by
either UI or Wagner Peyser since those are the only jobs run on the mainframe. It would be
impractical if not impossible to charge their time at any given moment to either Wagner Peyser
or Ul Administration as the activities performed benefit jobs paid by both grants. The
department is billed for mainframe usage based on units used which are identified to specific
jobs, nearly all of which are paid by either UI or Wagner Peyser. Therefore, these positions are
allocated based on the Measure of Incremental Service (MICS) charging between Wagner Peyser
and UI jobs for the last full year. In State Fiscal Year 2012, the total MICS for Ul was
$1,280,485; and for Wagner Peyser, it was $4,100; for a total of $1,284,585. Therefore in FY
2012 these positions are charged 99.68 percent to Ul and .32 percent to Wagner Peyser.

Non-personal services charges for each section are pooled for each section and, like their leave,
are charged within each section based on relative share of YTD personal services.

Statewide Cost Allocation Plan (SWCAP) — Core Services

Costs in the SWCAP are common to all State agencies and are detailed and approved annually
by the US Department of Health and Human Services (USDHHS) and are listed in Section I and
II on the SWCAP cost allocation agreement.

Section I — Statewide Unbilled Costs

Some costs, as detailed in Section I, are in the SWCAP but are not billed to agencies.
The Department share of those costs is included in the indirect cost pool as a statewide cost.

Section II — Billed Core Service Costs

Costs as detailed in Section II, are billed costs on the SWCAP agreement. Each cost is
allocated to all departments, based on the approval of the SWCAP, and is then further allocated
or direct charged within the department in the same way unless otherwise noted for that item. In
many cases, after these costs are allocated to the component, they are further allocated through
that component’s Management and Administration allocation, which is based on relative share of
YTD personal services costs.
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Facility Leases

For most leases, the cost of leased office and storage space is paid to the Lessors by the
Department of Administration (DOA). DOA, in turn, bills the agency occupying the space. In
addition, a lease administration fee is charged by DOA based on a combination of relative share
of leases in total and relative share of dollar value of said leases. The Department, in turn,
combines the total billed to the Department for the lease with the lease admin for each lease and
allocates the result to the occupying division or section.

Some of the Department’s lease costs are for public facilities owned by another State
agency. In those cases, the owning agency (most often DOA, the Department of Transportation
& Public Facilities, or the Court System) bills the Department for the cost of maintenance, etc. as
described and approved through the SWCAP.

For those leases or lease costs for space benefiting multiple programs, the Department
first try to allocate the charges to that component’s programs by relative share of space occupied;
in some cases, when it is not practical to allocate the charges based on relative share of space
occupied at the program level, the charges are either allocated as a Management and
Administration cost or by position counts identified in the grant applications.

DOA Central Mail Services

DOA processes mail for all departments of State government. Their services cover
incoming mail being sorted and distributed to agencies, as well as printing, mailing, and
processing of warrants (UL, payroll, and general warrants) and other outgoing mail. They collect
their costs in various cost pools such as personnel, equipment, warrant stock, envelopes, postage,
etc., by each of these four categories: general mail, AKSAS warrants (accounting, payments to
vendors and contractors), AKPAY warrants (payments to employees), and UI (warrants and
information mail-outs). They also collect their costs for other items for which this department is
not charged, but since they do not benefit the Department and we are not charged, those are not
described here.

The Department is billed for AKSAS and AKPAY processing based on warrant count,
but the Department reallocate those costs within the department based on relative share of
positions since we do not have a way of determining warrants used by funding source.

The Department is billed for general mail handling based on a combination of items, with
the largest single component of the charge being postage. The postage is metered based on the
mail being handled and is charged to the program benefiting by that mail. Thus, the Department
charge this piece of the bill to the benefiting programs based on relative share of postage
charges.

The Department is billed for UI handling based on their time spent under the approved
SWCAP agreement, and those charges are direct charged to the Ul Administration.
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DOA Division of Finance - AKPAY/AKSAS

DOA charges all departments for their share of the cost of running the accounting
(AKPAY) and payroll (AKPAY) systems, and the other centralized services and assistance they
provide. Each department is charged their share based on relative share of position counts.

DOA Division of Personnel - Human Resource Services

DOA provides oversight of some personnel services including timesheet processing,
employee pay issues, labor relations, recruiting, and most other related services. Each agency is
billed for their share based on relative share of positions.

DOA Enterprise Technology Services (ETS) — Enterprise Productivity Rates (EPR)

DOA bills agencies for their share of telephone (TC EPR) and computer (CS EPR)
infrastructure costs based on relative share of positions. These costs are described in the
SWCAP and are for things such as network services for transmission of voice and data between
State offices, repair and maintenance and other support of radio and telephone equipment, data
processing (DP) storage, DP printing, DP programming, and the general infrastructure of the
State’s computer system of which all agencies are a part.

DOA ETS — Measure of Incremental Service (MICS)

DOA bills agencies for their use of computer resources based on the ID used when
signing on to the system. Some programs use very little of these resources and their share of the
bill is very small, so those small costs are charged to the indirect cost pool. The combined total
of the charges that result from staff in the indirect cost pool and the small charges that would
otherwise go elsewhere are significantly less than $5,000 per year.

DOA ETS —Anti-Virus Software and Microsoft Enterprise Agreement

DOA bills each agency for the State’s anti-virus software and for the Microsoft
Enterprise Platform based on a physical inventory.

DOA ETS — Automated Budget System (ABS)

DOA charges agencies for their share of the cost of running the automated budget system
based on the number of ABS users within each department.

DOA ETS — Telecommunications PBX

DOA provides each department with telecommunication devices and services between
most State offices. The Department is billed for the phone service incurred by each device
owned by the department.
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DOA Division of Risk Management - Insurance

The Division of Risk Management bills agencies for their share of property, liability and
public official bond insurance they hold for all State agencies as well as their costs of providing
that service. The overhead and public official bond charges are allocated within the department
based on relative share of position count. The charges for property insurance are allocated to the
components occupying the property.

Department of Law - Legal Services

The Department of Law bills agencies for the legal services provided based on actual
hours spent, and the Department direct charge these to the benefiting program that used those
services.

Division of Legislative Audit — Audit Services

In accordance with federal OMB circular A133, the Constitution of the State of Alaska,
and Title 24 of the Alaska Statutes, the Legislative Auditor and staff conduct the post-audit
function in the budget cycle. All audits performed by the Division are external audits; that is,
they are performed by an auditor who is independent of the executive head of the government
unit or agency being audited. The three major types of audits performed are financial
compliance (aka Statewide Audit), performance, and special audits. The Department is charged
for some of the cost of these audits, but some costs are not billed to agencies except in a “memo’
to identify those amounts that were not billed. The charges are based on hours spent. We direct
charge the amounts charged for performance or special audits to the benefitting program. The
Department allocates the amount charged for the statewide audit based on position count. The
“memo” billing for the statewide audit that represents charges that were incurred but not billed,
are included in the indirect cost pool as a statewide cost.

2

Department of Administration (DOA) — Americans with Disabilities Act

Starting in March 2012, per Administrative Order No. 262, DOA provides the statewide
ADA coordinator for all State agencies. DOA bills the State agencies for the share of services
based on relative share of positions. The Department allocates its own share of the cost within
the department in the same way.

This concludes the Section of the Proposal on Allocated Costs.
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Department of Labor and Workforce Development

Alaska Vocational Technical Center
Administrative and Student Services (continued)
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Department of Labor and Workforce Development

Alaska Vocational Technical Center
Facilities Maintenance
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ALASKA DEPARTMENT OF
LABOR AND WORKFORCE DEVELOPMENT

FY 2013 ICRP

APPENDIX B

CHART OF ACCOUNTS
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State of Alaska

MEM ORAND l l M Division of Legislative Audit
Phone: (907) 465-3830; Fax: (907) 465-2347

To: Joann Pelayo, Accountant V Date: September 10, 2012
Division of Administrative Services Telephone: 465-3830
Department of Labor and Workforce
Development
From: Kiris Curtis V'C/ Subject: Memorandum Billing for
Legislative Auditor FY 12 Audit Services

The purpose of this memorandum is to provide each agency a breakdown of the costs of audit
services provided by the Division of Legislative Audit to that department. This breakdown will
allow each agency to maximize federal or other funding participation for these costs. Audit costs
are not included in the statewide cost allocation plan; therefore, it is up to each agency to direct
bill these costs to their programs or elect to incorporate them into the department’s indirect cost
plan. No additional payments to the Division of Legislative Audit are required.

Analysis of Department of Labor and Workforce Development audit costs are as follows:

Audit Project Previously Informational Total Audit

Billed Billing (Memo) Costs FY 12
Statewide Single Audit-FY 11 $ 32,138.00 $ 305,296.00 $ 337,434.00
Statewide Single Audit - FY 12 3,765.00 124,619.00 128,384.00
Other Audits 0.00 0.00 0.00
Total Audit Costs $ 35,903.00 $ 429,915.00 $ 465,818.00

OMB Circular A-87 states that audit costs may be allowable as either direct or indirect costs.
Items to consider when determining if these will be charged as direct or indirect costs are:

e Statewide single audit costs are allowable as a direct cost;

e Other audits require specific approval of the federal awarding or cognizant agency to be
allowable as a direct cost;

e Costs for all audits (both statewide single audit and other audits) are eligible as indirect
cost;
For a given fiscal year, all audit costs must be charged in the same method; and
The agency may, under the direct cost method, consider these costs to be matching
expenditures or replacement expenditures for other expenditures that may have been
disallowed by the federal government.

The amounts identified as informational or memo billings are audit costs that the departments
may seek additional reimbursement in either the direct or indirect method (as discussed above).
These additional FY 12 audit costs must be treated in the same manner as the previously billed
audit costs to ensure consistent treatment.

A direct billing approach will require additional information to ensure a proper allocation of
costs to all programs (federal and non-federal) that benefit from these services. Please contact
Carol Savlick (465-3816) for the additional information.
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MEMORANDUM  s747E oF ALASKA

Department of Administration
Division of Finance

To: Administrative Service Directors Date: November 15, 2011
From: Scot Arehart Phone: 465-3435
Director <A
Division of Finance

Subject: Fiscal Year 2011 Summary for AKSAS and AKPAY Chargeback

This annual memo typically informs you of the amount of AKSAS and AKPAY chargeback not
billed, but allowable and allocable to your department under the fiscal year 2011 Statewide Cost
Allocation Plan (SWCAP), which was recently approved by our federal cost negotiators at the
U.S. Department of Health and Human Services.

As you are aware the chargeback rates are established using historical information on past
department usage and anticipated Department of Administration, Enterprise Technology Services
(ETS) rates. After reviewing the final ETS fiscal year 2011 rates and updating the calculations a
minimal overbilling occurred across the departments. Thus, the usual “memo billing” form for
departments to maximize federal or other funding participation is not applicable for this fiscal
year.

The allocation basis approved by the federal cost negotiator in Section II of the FY 2011
SWCAP was transaction count for AKSAS and position count for AKPAY. A breakdown by
department of allocable, previously billed, and the difference for these administrative systems is
provided in the following table for fiscal year 2011.

If you have questions about this information, please contact me.

SA/nkw
cc: Finance Officers



Administrative Services Directors

-2.

November 15, 2011

i

(Over)/Under Billing for FY 2011 For AKSAS & AKPAY Charges |
[ AKSAS 1 SNIURIER JO SUSA 1 (Y.
i , {  Transaction: | Total \Previously | ' (Over)/Under |
! Agency : Count; i Allocable . ‘ Billed ;] Billing ‘
01 - |Oftice of the Governor | _ 34,729 ; I's 6,808 | i$ 6,665 ;L8 143 |
02 - |Administration i 177,173 . |$ 34733 . | 34415 | 318 |
03- [Law | 65224 | $ 12787 12952 | (165)|
04 - |Revenue N 354557, |8 69508 1. 88947 |  (19439)]
05 - |Education & Early Development | | 82,584 i $ 16,190 16,080 I .! 110 ¢
06 - |Health & Social Services L 718758 : . § 140906 1. 149742 : | (8,836)]
07 - |Labor & Workforce Development : 137,147 : i $ 26,886 , 26,509 I _fl 377 :
08- |Commerce & Econ Development | 73,020 | $ 143170 | 13,886 | 431 |
09- |Military & Veterans Affairs P 482811 . $ 9465' | 9867 (402)|
10-  |Natural Resources L0 148,000 (1) $ 29,014 . 28356 | 658 !
11- |Fish and Game 204020 1 | $ 39997 1. 41462 | (1,465)]
12 - |Public Safety N 140300 ° | $ 27,504 | | 25380 2,124
18- |Environmental Conservation | 80,121 $ 15707 16,035 | | (328)
20 - |Corrections B 163286 | $ 32011 31,356 | 655 |
25- _|Transportation & PublicFac | | 582,027, . $ 114100, | 113,492 | 608 |
31/33 - | Legislature E 57487 1 |§ 11270 | 11,799 | (529)
41- |Alaska Court System i' 95537 '$ 18729 . 19,057 | (328)
 [Totals Pl 3062260 |$ 619932 | $646,000  |S$ (26,068)
AKPAY 5 | | B |
T r‘I i . " Total |Prev|ously|:(0wer)mnder
Agency | Position Count; = Allocable . Billed | | Billing |
01-__|Office of the Governor ] 211, | $ 6208 '$ 5106, . $  1,102!
02- |Administration L L121; i$ 3208 | 32150 | | 825 |
03- [Law P | 562 1$ 16536, | 16036 | 500 |
04 -  !Revenue g 571 |'$ 16800 ()| 15836 | 964
05 - |Education & Early Dévelopment | 351 } $ 10,328 9,955 | ! 373
06 - |Health & Social Services | 3675 | $ 108131 = 105,083 | | 3,048
07 - |Labor & Workforce Development:_ 986 | $ 29,012 ; B 27,655 | 1,357 !
08 - | Commerce & Econ Development | 553, | $ 16271 15463 | 808
09 - IMilitary & Veterans Affairs | 298, | $ 8768 8,205 | | 563
10 -  |Natural Resources Lo ,107! | 32,572 | 31,585 | | 987 |
11- |Fish and Game o 1,742 ' § 51256 49,888 1,368 |
12- |Public Safety ! 90| |$ 26481 | 25446 | 1,035
18 - {Environmental Conservation : 544 ' '$ 16,006_;: 15,434 l 572
20 - (§iCorrections L5110 ' § 44459 43,404 | | 1,055 |
25 - |Transportation & Public Fac i | 3,848 i ' $ 113,221 110,074 i l 3,147
31/33 - | Legislature - 528! '$ 15536 | 15000 ! 446
41. |Alaska Court System ? 808 |$ 23,774 23,581 | 193 |
 iTotals ; 19,316 - . $ 568343  $550,000 0 $ 18,343
! ] S ¥ -
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STATE OF ALASKA

A Cost Allocation Plan for the State of Alaska
FY 2011 Statewide Cost Plan
Fiscal Year Ended June 30, 2011

Prepared by the Sean Parnell
DEPARTMENT OF ADMINISTRATION Governor
DIVISION OF FINANCE
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The enclosed report is a Summary of the Statewide Cost Allocation Plan for the
Fiscal Year 2011. Detailed Plans are on file in the Division of Finance and the
Alaska State Library.
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INTRODUCTION
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SECTION 11
CERTIFICATION BY AN
AGENCY OFFICIAL



STATE OF ALASKA FY 2011 , . ?
o | STATE OF ALASKA .
STATEWIDE COST ALLOCATION PLAN

CERTIFICATE OF COST ALLOCATION PLAN

‘This is to certify that I have reviewed the cost allocation plan submitted herewith and to the best of my knowledge and belief:

. (1) All costs included in the FY 2011 Statewide Cost Allocation Plan to establish cost allocations or billings for the fiscal
year beginning July 1, 2010 and ending June 30, 2011 are ailowable in accordance with the requirements of OMB
Circular A-87 (2 CFR Part 225), “Cost Principles for State and Local Governments,” and the Federal award(s) to which
they apply. Unallowable costs have been adjusted for in allocating costs as indicated in the cost allocation plan.

@) ngggﬁggoﬁﬂog&g_mam&ﬂm_wiﬁ% on the basis of a beneficial or causal
relationship between the expenses incurred and the awards to which they are allocated in accordance with applicable
requirements. Further, the same costs that have been treated as indirect costs have not been claimed as direct costs.
Similar types of costs have been accounted for consistently.

I declare that the foregoing is true and correct.

Governmental Unit: ~ State of Alaska
Signature: T mu fu.Vrl:nr.u

Name of Official: Kim J. Gamero, CPA, CISA

Title: ivision of Finance

Date of Execution: Deccvdn, 1O 2000

STATE-WIDE COST ALLOGATION PLAN

- ——
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STATE OF ALASKA ORGANIZATION CHART

el

| LEGISLATIVE BRANCH

T - —  — - — e —— —

| LEGISLATURE

i House of

| Representatives Senate

| Mike Chenault Gary Stevens
I

House Speaker Senate President

ADMINISTRATION

Annette Kreitzer
Commissioner

(As of June 30, 2009)

COMMERCE, COMMUNITY AND
ECONOMIC DEVELOPMENT

Emil Notti
Commissioner

CORRECTIONS

Joe Schmidt
Commissioner

EDUCATION AND EARLY
DEVELOPMENT

Larry LeDoux
Commissioner

ENVIRONMENTAL
CONSERVATION

Larry Hartig
Commissioner

RSP o
[l il |
| EXECUTIVE BRANCH | I JUDICIAL BRANCH
B e— o —— . E— -_ — O E—— . —
Sy — | '
| . | I ALASKA COURT SYSTEM
i Sarah Palin i
i LIEUTENANT GOVERNOR | I
| Sean Parnell i JUDICIAL COUNCIL
SUPREME COURT
Dana Fabe
Chief Justice
APPELLATE COURT
SUPERIOR COURT
DISTRICT COURT
OFFICE OF THE GOVERNOR
Mike Nizich MILITARY AND VETERANS
Chief of Staff AFFAIRS
Major General Craig Campbell
FISH AND GAME Commissioner
Denby Lloyd
Commissioner NATURAL RESOURCES
Tom Irwin
HEALTH AND SOCIAL SERVICES Commissioner
William Hogan
Commissioner PUBLIC SAFETY
Joe Masters
LABOR AND WORKFORCE Commissioner
DEVELOPMENT
Clark Bishop REVENUE
TR Patrick Galvin
Commissioner
LAW
Daniel Sullivan TRANSPORTATION AND PUBLIC
Attorney General FACILITIES
Leo von Scheben
Commissioner
UNIVERSITY OF ALASKA
Board of Regents
Mark Hamilton
President

Elected by popular vote (includes Lieutenant Governor, elected on same ticket as Governor).

Justices and Judges of the Courts nominated by Judicial Council, selected by Governor and thereafter subject to voter approval.
Department heads appointed by Governor and confirmed by the Legislature.



FUNCTIONS OF STATE DEPARTMENTS

OFFICE OF THE GOVERNOR

The Governor is the Chief Executive of the State. The Office of the Gov-
ernor has the overall responsibility for coordinating the activities of state
agencies to ensure that all programs are consistent with the governor’s
policy and objectives.

ADMINISTRATION

The Department of Administration centralizes services to provide more
efficient, cost-effective support to state agencies and Alaskans. Services
to state agencies include: Labor Relations and Personnel, Finance (payroll,
accounting, and disbursements), General Services (purchasing, supply,
mail, managing public buildings, and leases), Risk Management, Enter-
prise Technology Services (telecommunications and computer services),
and Retirement & Benefits (public employers, public employees and retir-
ees)

The department also provides services to the public through the: Division
of Motor Vehicles, Division of Retirement & Benefits, Office of Public
Advocacy, Public Defender Agency, Alaska Public Offices Commission,
Alaska Qil and Gas Conservation Commission, Alaska Public Broadcast-
ing Commission, Office of Administrative Hearings, and Violent Crimes
Compensation Board.

COMMERCE, COMMUNITY AND
ECONOMIC DEVELOPMENT

The Department of Commerce, Community, and Economic Development
provides consumer protection through the regulation of banking, securities
and corporations, insurance, professional occupations, and business li-
censing.

The Department assists local governments by providing technical and
financial program assistance to communities as well as administering
hundreds of community grants and grant programs that provide direct
assistance.

The department also consists of several independent agencies, authorities,
and corporations including; the Alaska Seafood Marketing Institute, Regu-
latory Commission of Alaska, Alaska Industrial Development and Export
Authority, Alaska Energy Authority, Aerospace Development Corpora-
tion, Alaska Community Services Commission, and Alaska Railroad Cor-
poration.

CORRECTIONS

The Department of Corrections is responsible for public safety through the
incarceration and supervision of offenders. The department operates 12
correctional facilities and jails that provide secure incarceration and ap-
propriate rehabilitation programs for felons and misdemeanants; commu-
nity residential centers; supervision and case management of probationers
and parolees in the community; and oversight of 15 small community jails.
Also included in the department is the Alaska Board of Parole, a quasi-
judicial board that makes all parole related decisions.

EDUCATION AND EARLY
DEVELOPMENT

The Department of Education and Early Development is responsible for
Alaska’s system of public education. The State Board of Education and
Early Development is the executive board of the department. The board
develops educational policy, promulgates regulations governing educa-
tion, appoints the commissioner of Education and Early Development with
the Governor’s approval, and is the channel of communication between
state govenment and the public for educational matters. Education poli-
cies are determined by the board and administered by the commissioner
through department divisions. Programs administered include: public

school funding, teacher certification, and student assessment, The de-
partment also operates Mt. Edgecumbe High School, the state’s secondary
boarding school program. The department administers the state libraries,
archives, records and museum services, provides grants to the arts com-
munity, and provides financial aid to post-secondary students through the
Alaska Commission on Postsecondary Education.

ENVIRONMENTAL CONSERVATION

The Department of Environmental Conservation is the state’s regulatory
agency responsible for protection of the environment and protection of
citizens from unsafe sanitary practices.

To accomplish these results, the department establishes protective stan-
dards; cleans-up and controls pollution to air, land and water; controls
sanitary practices related to food, drinking water and solid waste; and
enforces these controls. Services to communities include financial and
technical assistance for upgrading water, sewage and solid waste, assis-
tance meeting health-based standards for air quality, and positioning of oil
spill response equipment.

Through partnerships with Alaska citizens, businesses, and communities,
the department works to safely manage and reduce pollution and hazards
to the environment and human health.

FISH AND GAME

The Department of Fish and Game’s mission is to protect, maintain, and
improve the fish, game, and aquatic plant resources of the state, and man-
age their use and development for the maximum benefit of the people of
the state, consistent with the sustained yield principle mandated in the
Alaska Constitution. The commissioner and the department conduct man-
agement and research functions necessary to support this mission.

The Boards of Fisheries and Game are responsible for adopting regula-
tions to conserve and develop the state’s fish and wildlife resources. The
Commercial Fisheries Entry Commission is a quasi-judicial agency that
promotes resource conservation and sustained yield management by regu-
lating entry into Alaska’s commercial fisheries. The department also
includes the Exxon Valdez Oil Spill Trustee Council, which oversees
restoration of the injured ecosystem through the use of the $900 million
civil settlement,

HEALTH AND SOCIAL SERVICES

The Department of Health and Social Services’ mission is to promote and
protect the health and well-being of Alaskans, The overriding theme for
the department’s future direction is “helping individuals and families
create safe and healthy communities” by strategically focusing on sub-
stance abuse, health and wellness, health care reform, long-term care and
vulnerable Alaskans.

The department’s primary functions include: operation of the Alaska
Veterans and Pioneers Homes, support services for seniors and disabled
Alaskans; child protection and family preservation services; operation of
youth detention facilities and assisting offenders and their families in
developing skills to prevent crime; and providing basic supports and pro-
moting self sufficiency for vulnerable individuals who are unable to pro-
vide for themselves.

The department is committed to prevention of illness, health promotion
and protection; overseeing community-based mental health and substance
abuse services across the continuum of care (prevention, early interven-
tion, treatment and recovery programs), including operation of the Alaska
Psychiatric Institute; and provision of Medicaid services for low income
and disabled Alaskans.



LABOR AND WORKFORCE
DEVELOPMENT

The Department of Labor and Workforce Development is responsible for
advancing opportunities for employment and insuring that employers
provide safe and legal working conditions. The department offers em-
ployment services, unemployment insurance, adult basic education, job
training, workers’ compensation adjudication and rehabilitation services,
the Fishermen's and Second Injury Funds, and vocational rehabilitation
for people with disabilities. In addition, the department enforces laws and
regulations assuring occupational safety and health, performs mechanical
inspections, and administers state wage and hour laws; serves as the labor
relations agency for public employment in the state; and collects, analyzes,
and releases labor market and population statistics. Also included in the
department are the Alaska Workforce Investment Board, the Workers’
Compensation Appeals Commission and the Alaska Vocational Technical
Center.

LAW

The Department of Law is responsible for ensuring safe communities in
part through the prosecution and conviction of criminal offenders. The
department files both misdemeanor and felony charges; serves as legal
advisor to grand juries; and represents the state in all phases of criminal
trial and appellate proceedings. It provides legal assistance to state and
local law enforcement, the Department of Corrections and the Division of
Juvenile Justice. It also works in partnership with executive, legislative,
and judicial agencies by providing legal advice and representing the state
in all actions in which it is a party. Such actions include protecting
Alaska’s children and youth by handling child abuse, neglect, and delin-
quency cases expeditiously; resolving questions of state versus federal
control of natural resources; ensuring that the state receives its correct
share of oil and gas taxes and royalties; collecting money owed to the state
by businesses and individuals for child support, fines, and other unpaid
obligations; and defending the state against claims for personal injury and
other damages.

MILITARY AND VETERANS AFFAIRS

The Department of Military and Veterans Affairs is responsible for the
Alaska Army and Air National Guard, the Division of Homeland Security
and Emergency Management, the Office of Veterans Affairs, the Alaska
Military Youth Academy, and the Alaska State Defense Force and Alaska
Naval Militia. The commissioner serves as the Adjutant General of the
State of Alaska and exercises day to day command over the Alaska Na-
tional Guard comprised of approximately 3,785 Army and Air guardsmen.
The strategic mission includes the responsibility for protecting lives and
property from terrorism and all other hazards, and to provide rapid recov-
ery from all disasters through the Division of Homeland Security and
Emergency Management. The department is also responsible for manag-
ing the Alaska Military Youth Academy, which is an accredited special
purpose school offering the ChalleNGe and STARBASE programs to both
high school and elementary school aged students. Lastly, the department
serves as an advocate on issues affecting Alaska’s veteran population.

NATURAL RESOURCES

The Department of Natural Resources manages the majority of state-
owned land, water and natural resources, except fish and game. These
resources include approximately 95.4 million acres of uplands; 60 million
acres of tidelands, shore lands, and submerged lands; and 40,000 miles of
coastline. Strategic missions include: develop, conserve, and enhance the
natural resources of the State of Alaska; raise public awareness that
Alaska’s natural resources are the basic asset of our economy; stimulate
and encourage resource-based, value-added economic activity while con-
serving Alaska’s wild and scenic value; determine the potential for natural
hazards that may impact people and facilities in Alaska; and maintain
access to and manage the state’s land records. The department also plays
an instrumental role in the Alaska Gasline Inducement Act (AGIA) proc-
ess, a law designed to advance construction of a natural gas pipeline from
the North Slope to market.

The department serves the state from offices located in 30 Alaskan com-
munities, and encompasses the divisions of Agriculture, Coastal and
Ocean Management; Forestry; Geological and Geophysical Surveys;
Mining, Land and Water; Oil & Gas; and Parks and Outdoor Recreation;
the AGIA Coordinator’s Office; the Office of Project Management and
Permitting; the Mental Health Trust Land Office; the Joint Pipeline Of-
fice; the Citizens Advisory Commission on Federal Areas, the Natural
Resources Conservation and Development Board, and the Seismic Haz-
ards Safety Commission, The department is responsible for managing the
two largest oil and gas fields in North America; a park system that con-
tains one-third of the nation’s state park lands; 40% of the nation’s fresh
water; fire suppression management for over 134 million acres; forest
resource management in two state forests totaling 2 million acres; mineral
management involving 44,335 mining claims; an agricultural program that
encompasses 600-800 farms; a comprehensive archive of indigenous plant
materials; and a geologic sample archive representing more than 12 mil-
lion feet of resource exploration drilling throughout the state.

PUBLIC SAFETY

The Department of Public Safety is responsible for the enforcement of
state laws including criminal and fish and wildlife protection laws, fire
prevention, search and rescue, highway safety and alcoholic beverage
laws; providing forensic crime laboratory services to law enforcement
statewide; certifying police proficiency; providing basic police academy
and specialized training to municipal and state law enforcement agencies;
oversight of the Village Public Safety Officer Program; and assisting
victims of domestic violence and sexual assault.

REVENUE

The Department of Revenue administers and enforces tax and charitable
gaming laws; collects, invests, and manages state funds and public em-
ployee pension trust funds; administers the Permanent Fund Dividend,
Shared Taxes and Child Support Services programs; administers licensing
programs mandated by statute; issues state general obligation, revenue and
lease debt, and authorizes certain agency debt. Other state entities associ-
ated with the department for administrative purposes are: Alaska Perma-
nent Fund Corporation, Alaska Housing Finance Corporation, Alaska
Housing Capital Corporation, Alaska Municipal Bond Bank Authority,
Alaska Mental Health Trust Authority, Alaska Retirement Management
Board, Alaska Natural Gas Development Authority, Northern Tobacco
Securitization Corporation, and the State Bond Committee.

TRANSPORTATION AND
PUBLIC FACILITIES

The Department of Transportation and Public Facilities is responsible for
the planning, research, design, construction, maintenance, operation, and
protection of all state transportation systems and many public facilities.
This includes approximately 260 state-owned airports and seaplane bases,
5,600 miles of state roads, 700 buildings ranging from maintenance shops
to state office complexes, and 25 ports and harbors. In addition, the de-
partment owns and operates the Alaska Marine Highway System, serving
32 Alaskan communities with connections to Bellingham, WA and Prince
Rupert, BC. The department also owns and operates the State Equipment
Fleet, which provides full maintenance support and replacement activities
of 7,960 light- and heavy-duty vehicles and attachments for state depart-
ments, agencies and offices.
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: DEPARTMENT OF HEALTH & HUMAN SERVICES e ol

Diviston of Cost Allocation

DCA Western Fleld Office
90 7th Street, Sulte 4-600
San Franclsco, CA 94103

Kim Gamero, Director AUG 05 2010

Division of Finance

State of Alaska DIVISION OF
P.O. Box 110204 WY OF FINANCE
Juneau, AK 99811-0204 AUS 09 200

Dear Ms. Garnero:

A copy of a Negotiation Agreement approving the central service cost allocation plan for
the fiscal year ending June 30, 2011 is attached. This Agreement reflects an
understanding reached between your organization and a member of my staff
concerning the central service costs that may be included as indirect costs in your
departments and agencies that have Federal grants and/or contracts. Please have the
Agreement signed by a duly authorized representative of your organization and return it
to me BY FAX, retaining the copy for your files. We will reproduce and distribute the
Agreement to the appropriate awarding organizations of the Federal government for
their use.

Our review included the University of Alaska (UA) share of the interest costs incurred by
the State to service the Higher Education Facility General Obligation Bonds. It was
determined that the UA share of the interest costs was $2,073,396 for the fiscal year
ending June 30, 2009.

During our review of the central service cost allocation plan, we identified excess fund
balances for the following service areas of the Information Services Fund:

Computer Services - Batch, ADABAS, CICS, Disk, Consulting Services, and
Task Order

Telecommunication Services - Paging

We did not request a refund for the excess fund balances because State
representatives Indicated that the billing rates were reduced for fiscal years 2010 and
2011. However, State representatives agreed that if the excess fund balances are not
eliminated by fiscal year ending June 30, 2012, a refund will be made to the Federal
government for its share of the excesses at that time.

Please indicate your concurrence with the above agreement by counter-signing this
letter and returning it to me.

Phone: (415) 437-7820 » Fax (415) 437-7823 » E-mall: dcasf@psc.gov



Kim Garnero, Director Page 2 of 2

A cost allocation plan proposal together with supporting information are required to
substantiate your claim for costs under grants and contracts awarded by the Federal
government. Thus, your next proposal based on actual costs for your fiscal year ending
06/30/10, is due in our office by 12/31/10.

Sincerely,

W ollloss A

Wallace Chan
Director

Enclosure

In concurrence:

Signed Title Date

PLEASE SIGN AND RETURN THE NEGOTIATION AGREEMENT
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COST ALLOCATION AGREEMENT

TATE AND 1O VE T _
State of Alaska DIVISION OF FINANCE DATE: -July 26, 2010
P.O. Box 11024 AUS 09 FILING REF.: The preced-
Junieau, AK 99811 \ zmn ing agreement was dated:

12/08/09 G12033

SECTION I: ALLOCATED COSTS

The central service costs listed in Exhibit A, attached, are approved on a
fixed basis and may be included as part of the costs of the
State/local departments and agencies indicated during your fiscal year ended
June 30, 2011 for further allocation to Federal grants, contracts and
other agreements performed at those departments and agencies.

SECTION II: BILLED COSTS

In addition to Section I, which provides for services furnished but not
billed, the services listed below are furnished and billed to State/local
departments and agencies.

1 Leasing Services Center

2. Alaska Public Building Fund

3. Risk Management

4. Legal Services

5. Legislative Audit

6. Building Maintenance Operations

7. Highway Equipment Working Capital Fund

8. Information Services Fund (Computer and Telecom. Services)
9. Archives and Record Management Services

10. Central Mail Services

s Division of Finance - AKPay Data Processing
12. Division of Finance - BAKSAS Data Processing
13. DOA Administration Hearing

14. Division of Retirement and Benefits

15. DOA Division of. Personnel

16. DOA State Travel Office

17. ADA Coordination

.18. Group Health and Life Benefits Fund

19, Unemployment Compensation Trust Fund

20. DOR - Treasury Division (effective July 1, 2008)



STATE/LOCALITY: State of Alaska

AGREEMENT DATE: July 26, 2010
SECTION III: CONDITIONS

The amounts approved in Section I and the billings for the services listed in Section
II are subject to the following conditions:

A. LIMITATIONS: (1) Charges resulting from this Agreement are subject to any
statutory or administrative limitations and apply to a given grant, contract or other
agreement only to the extent that funds are available. (2) Such charges represent
costs incurred by the State/locality which are legal obligations of the State/locality
and are allowable under OMB Circular A-87. (3) The same costs that are treated as
indirect costs are not claimed as direct costs. (4) Similar types of costs are
accorded consistent accounting treatment. (5) The information provided by the
State/locality which was used to establish this Agreement is not later found:to be
materially incomplete or inaccurate. . '

B. ACCOUNTING CHANGES: This Agreement is based on the accounting system purported by
the State/locality to be in effect during the Agreement period. Changes to the method
of accounting for costs which affect the amount of reimbursement resulting from use of
this Agreement require prior approval of the authorized representative of the Cognizant
Agency. Such changes include, but are not limited to, changes in the charging of a

- particular type of cost from allocated cost to a billed cost. Failure to obtain
approval may result in cost disallowances.

C. FIXED AMOUNTS: If fixed amounts are approved in Section I of this Agreement, they
are based on an estimate of the costs for the perliod covered by the Agreement. When
the actual costs for this period are determined, adjustments will be made to the
amounts of a future year to compensate for the difference between the costs used to
.establish the fixed amounts and actual costs,

D. BILLED COSTS: Charges for the services listed in Section II will be billed in
accordance with rates established by the State/locality. These rates will be based on
‘the estimated costs of providing the services. Adjustments for variances between
billed costs and the actual allowable costs of providing the services, as defined by
OMB Circular A-87, will be made in accordance with procedures agreed to between the
State/locality and the Cognizant Agency.

E. USE_BY OTHE DE AGENCIES: This Agreement was executed in accordance with the
authority in OMB Circular A-87, and should be applied to grants, contracts and other
agreements covered by that Circular, subject to any limitations in Paragraph A above.
The State/locality may provide copies of the Agreement to other Federal Agencies to
give them early notification of the Agreement.

BY THE STATE/LOCALITY BY THE COGNIZANT AGENCY
ON -BEHALF OF THE FEDERAL GOVERNMENT
STATE OF ALASKA EPARTMENT OF HEATTH AND H SERVICES
{STATE/LOCALITY) (RGENCY) '
\ . N %’N
(SIGNATURE . (SIGNATURE)
Wallace Chan
(NAME) (NAME)

%u-:m!‘ o E!aa P Di: o vision location
(TITLE) (TITLE) -

Fy WX \(_2eo\e’ July 26, 2010
(DATE) - (DATE)

HHS Representative Coxa D. Coleman
Telephone (415) 437~7820

(2)
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ALASKA DEPARTMENT OF
LABOR AND WORKFORCE DEVELOPMENT FY 2013 ICRP

APPENDIX G

TAX COLLECTION ACTIVITY




ALASKA DEPARTMENT OF
LABOR AND WORKFORCE DEVELOPMENT FY 2013 ICRP

STATE EMPLOYMENT SECURITY AGENCY
TAX COLLECTION ACTIVITY
DESCRIPTION OF UNIT OPERATION

The Employment Security Tax Unit is responsible for the collection of taxes from Alaska
employers for Unemployment Insurance (UI) Tax and two state programs: the State Employment
and Training Program (STEP) and the Alaska Training and Vocational Education Program (TVEP).
The Tax Unit incurs costs directly related to Ul, and costs that benefit both UI and state programs.
Costs directly related to UT are recorded directly into a cost center established for UI on the state
accounting system (AKSAS). Costs benefiting both Ul and state programs are allocated/split
between Ul and state programs on the ratio established by U.S. Department of Labor, currently 81%
to Ul and 19% to state programs.

Collection activities and processes of the Tax Unit were reviewed by the U.S. Department of
Labor, Division of Cost Determination, soon after STEP began. After the review, a shared cost
agreement was reached between the state and federal partners that the state portion of shared costs
would be 19%. This agreement has been in place since 1994. On January 25, 2002, the Alaska
Department of Labor and Workforce Development requested that the agreement to split common
tax collection costs 81% UI and 19% state be reconfirmed. The U.S. Department of Labor,
Employment and Training Administration, confirmed that the agreement is still valid and in effect.

For the last full year (fiscal year beginning July 1, 2011 and ending June 30, 2012), the total cost
was $3,280,572. Of that amount, $2,635,810 or 81% was paid with Ul Administrative funds,
$322,381 or 9.5% was paid with STEP funds, and $322,381 or 9.5% was paid with TVEP funds.
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STATE UNEMPLOYMENT INSURANCE AGENCY
PENALTIES AND INTEREST ACTIVITY
DESCRIPTION OF UNIT OPERATION

The Unemployment Insurance Benefit Payment Control Unit (BPC) is responsible for
auditing Unemployment Insurance (UT) claims, detecting fraud, declaring benefit overpayments,
collecting overpayments, and assessing penalties on fraudulent UI claims. The State of Alaska
assesses administrative penalties, but not interest, when benefit overpayments from fraud occurs
(AS 23.20.390).

In order to isolate the costs of assessing and collecting penalties, the Department first had to
identify the costs associated with fraud. The department looked at the last two state fiscal years of
cases (FY 2011 and FY 2012") and calculated that 10.67% of BPC’s expenditures are related to
fraud case management. In FY 2012, the total cost incurred by the BPC Unit was $1,749,070, with
$186,645 attributable to fraud.

To isolate further the costs of assessing and collecting penalties, the department analyzed the
way Investigators manage their cases to determine the methodology used in allocating these costs.
Penalties are assessed when specific data elements are entered in the Benefit Audit, Reporting and
Tracking System (BARTS). The process of penalty assessment and generating collection letters is
automated with the interface between the BARTS and UI database. A daily batch run identifies and
calculates the penalties for each individual claim and rolls the data in the Ul database. Investigators
use 31 screens when they manage fraud cases and 6 of those screens (19.35%) have data elements
that must be entered in order for penalties to be assessed. Therefore, out of the $186,645 attributable
to fraud, 19.35% or $36,125 are the costs associated with penalties.

The methodology to allocate the costs between state versus federal is based on the
percentage of revenue from penalties recorded to each fund at the end of each state fiscal year.
Penalties assessed for federal employees are recorded against the Ul Trust and those for state
employees are recorded against the state general fund. In FY 2012, the percentage of revenue from
penalties recorded to the state general fund was 90.35%. That would mean that the state needed to
absorb about $32,638 of the cost. Once FY 2013 revenues are finalized, this percentage might
change and will be reconciled similar to all other allocated costs in the department.

! Fiscal year beginning July 1, 2011 and ending June 30, 2012
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This is to certify that I have reviewed the penalties and interest activities submitted herewith and to
the best of my knowledge and belief:

1. All costs of the penalties and interest collected were used only for the benefit of the
Unemployment Insurance program.

2. As aresult of the execution of the cost allocation plan for fiscal year ending June 30,
2013, $32,638 was credited to the UI appropriation from non-federal sources.

I declare that the foregoing is true and correct.
Governmental Unit: State of Alaska, Department of Labor and Workforce Development

Signature: !QT 0 kjj‘\[’ 22____

Name of Official: Paloma Harbour

Title: Acting Director, Division of Administrative Services

Date of Execution: r;L/ 3{/ (3
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INCOME ELIGIBILITY VERIFICATION SYSTEM

As the State Employment Security Agency for the State of Alaska, the Alaska Department
of Labor and Workforce Development operate the State's Income Eligibility Verification System
(IEVS). The Department's Employment Security Division (ESD) operates the system in accordance
with applicable sections of the Social Security Act (SSA). ESD operates the system and allows
authorized agencies access to wage and unemployment compensation data maintained on the
system. ESD is also authorized to acquire and maintain any information from state agencies
identified in Section 1113 of the SSA.

O The following agencies are utilizing Alaska's Income and Eligibility Verification System
pursuant to Sec. 1137 (42.U.S.C. 1320b-7):

Alaska Department of Health and Social Services (DHSS) - Electronic data access is
provided "online" to DHSS. Benefiting DHSS administered programs include the
Alaska Temporary Assistance Program (ATAP), Medicaid (ME), Adult Public
Assistance (APA), Chronic and Acute Medical Assistance (CAMA), General Relief
Assistance (GRA), Food Stamp Program (FS), and Energy Assistance (EA) Program.

Alaska Department of Revenue (DOR) - Electronic data access is provided "online" to
DOR. The Child Support Enforcement Division of DOR utilizes the system.

Central Council of Tlingit and Haida Indian Tribes of Alaska (CCTHITA) - Electronic
data access is provided via the provision of data sets automatically extracted and
available to CCTHITA through connections with the Alaska Department of
Administration's mainframe. CCTHITA administers Temporary Assistance to Needy
Families (TANF) programs in southeast Alaska native communities in cooperation with
DHHS.

Association of Village Council Presidents (AVCP) - Electronic data access is provided
via the provision of data sets automatically extracted and available to AVCP through
connections with the Alaska Department of Administration's mainframe. AVCP
administers TANF programs in Bethel region native communities in cooperation with
DHHS.

Other State Agencies - Any other state agencies authorized in SSA to receive data
maintained on IEVS.

Social Security Administration (SSA) - Electronic data access is provided "online" to a
limited number of SSA employees located within Alaska's borders.

O Copies of written agreements with requesting departments and agencies utilizing the
system are available upon request.
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O The Department does not recover any costs from requesting agencies for costs associated
with the data acquisition, data entry, or maintenance and operation of IEVS. IEVS is
maintained on the Department of Administration's (DOA) mainframe computer system.
Data processing costs associated with online access and mainframe acquisition of data
sets is billed directly to agencies by DOA.

The Department has virtually eliminated costs to the Department for provision of IEVS
data to authorized agencies by allowing agencies either online access through DOA or by
the provision of data sets available on the DOA mainframe computer system. Agencies
with online access are linked to IEVS through authorized workstations. Agencies
without online access may acquire data through connection with DOA's mainframe. A
mainframe computer program automatically extracts data records from the Department's
database and places data sets in an accessible file automatically and on a scheduled
routine. In this manner, agencies utilizing IEVS recover the data and incur all costs
associated with acquisition of the data from IEVS.

O The only agency that the Department has a separate agreement with for tape matching
services is the Alaska Department of Revenue (DOR), Tax Division. States are required
to share wage and unemployment compensation records with the U.S. Internal Revenue
Service (IRS) for the purposes of the Federal Unemployment Tax Act. An agreement is
not required. IRS issues a summons for records.

The Department's agreement with DOR is to supply wage data for the purpose of
verifying the Alaska payroll reported on the apportionment schedule of the Alaska
Corporation Net Income Tax Returns required by Alaska Statute 43.20. Data sharing is
authorized by AS 23.20.110(a).

O As previously stated, the Department has recovered no funds from other agencies related
to IEVS.
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APPENDIX J

TREND ANALYSIS, FY 2012 AND FY 2013

TREND ANALYSIS, FISCAL YEARS 2009 AND 2011
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THE END
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THE END
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